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Purpose of AAPS 

The purpose of AAPS is to serve its membership, the pharmaceutical sciences, the biomedical 
and biotechnological community, the health professions, and the interest of public health.  This 
is accomplished by providing open forums for the exchange and dissemination of scientific 
knowledge; by fostering the education and career growth of members and recognizing 
individual achievement; by influencing the formation of public policy relevant to health and 
related issues of public concern; and, by promoting the pharmaceutical sciences as they relate 
to health issues of public concern.  Through its annual meeting, its conferences, workshops and 
symposia, through its print and online publications and other on-line initiatives, AAPS continues 
to offer vital benefits to the pharmaceutical scientists who constitute its membership. 
  
Recognizing that modern science is conducted in an integrated fashion comprising many 
disciplines, AAPS seeks to foster the integration of those sciences related to discovery, design, 
analysis, development, production, quality control, safety, clinical evaluation, regulation, 
distribution and utilization of drugs and drug delivery systems.  Thus, AAPS should serve as the 
primary focus and forum for interest in these disciplines. 

 
AAPS VISION  

The American Association of Pharmaceutical Scientists will be the premier organization of all 
scientists dedicated to the discovery, development and manufacture of pharmaceutical 
products and therapies through advances in science and technology. 
 

AAPS MISSION  

The American Association of Pharmaceutical Scientists provides a dynamic international forum 
for the exchange of knowledge among scientists to enhance their contributions to health.  We 
offer timely scientific programs, on-going education, opportunities for networking, and 
professional development. 

AAPS VALUES  

 Communication ς AAPS is committed to effective communication throughout the 
Association, with other organizations, and with the public. 

 Inclusiveness ς AAPS values diversity in its membership and scientific disciplines and 
promotes inclusiveness. 

 Innovation ς AAPS is committed to innovation in science and technology. 

 Integrity ς AAPS is committed to the highest standards of ethical conduct. 

 Member Focus ς AAPS is an organization driven by the needs of its members. 

 Member Involvement ς AAPS supports and encourages the active participation of all its 
members. 

 Professional Development ς AAPS values professional development through 
networking, mentoring, education and scientific exchange. 

 Quality ς AAPS is committed to promoting quality science and offering quality 
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programming, publications, and other services to its members, the scientific community 
and the public. 

AAPS Bylaws 

AMERICAN ASSOCI ATION OF PHARMACEUTICAL SCIENTISTS  

BYLAWS  

Revised July 1997 

 

 

ARTICLE I.  NAME  

 

The name of this organization shall be the American Association of Pharmaceutical Scientist 

(AAPS). 

 

 

ARTICLE II.  PURPOSES 

 

The primary purpose of AAPS (hereinafter the Association) is to serve its membership, the 

pharmaceutical sciences as a whole, the biomedical and biotechnological communities, the 

health professions, and the public interest by: 

 

Providing a forum for the interchange of scientific knowledge in the pharmaceutical 

sciences; 

 

Acting as a resource in forming public policy relevant to the pharmaceutical sciences and 

related issues of public concern; 

 

 Promoting the pharmaceutical sciences; 

 

 Providing for recognition of individual achievement; and 

 

 Fostering career growth and the development of members. 

 

The Association seeks worldwide advancement and dissemination of knowledge related to 

pharmaceutical science, including among other subjects: discovery, design, analysis, production, 

quality control, safety and clinical evaluation, distribution and utilization of drugs and drug 

delivery systems. 

 

Toward fulfillment of its primary purpose, the Association encourages high standards of 

education in the pharmaceutical sciences, the health professions, and in related academic 

disciplines. 

 

Further, the Association serves an advocacy role for the pharmaceutical sciences, promotes the 

economic vitality of the pharmaceutical sciences and scientists and represents the interests of 

pharmaceutical science among the health professions. 
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ARTICLE III.  MEMBERSHIP  

 

Section 1. Members.  Any individual who supports the objectives of the Association and is 

willing to contribute to the achievement of those objectives is eligible for membership. 

 

Section 2. Fellows.  Any member who is deemed to have made a meritorious contribution to the 

advancement of science may be elected a Fellow of the Association by the Executive Council. 

 

Section 3. Honorary Members.  Any individual may be granted honorary membership by the 

Executive Council.  Honorary members shall have no voting rights and may not hold office in 

the Association. 

 

Section 4. Admission to Membership.  Any individual shall be admitted to membership in the 

Association upon completion of administrative processing of any required application 

accompanied by the payment of required dues. 

 

Section 5. Membership Benefits and Services.  Membership benefits and services shall be 

those established from time to time by the Executive Council.  The Executive Council may add, 

delete, or adjust membership benefits and services as it deems necessary or desirable in 

furtherance of the Association purposes.  No addition, deletion, or adjustment of membership 

benefits or services shall require any adjustment of dues for the membership period during which 

the addition, deletion, or adjustment of membership benefits or services occurs.  Members shall 

not have the right of proxy voting but shall have the right to vote by mail ballot on all matters as 

to which they have the right to vote. 

 

Section 6. Termination of Membership.  Any member may voluntarily terminate membership 

by written notice to the Association.  The Association may terminate the membership of any 

member for failure to pay required dues.  Such terminations of membership shall be effective at 

the convenience of the Association in accordance with procedures established by the Executive 

Council, and shall terminate the right of any member to all membership benefits and services. 

 

 

ARTICLE IV.  AFFILIATED ORGANIZATIONS  

 

Section 1.  Organizations that meet the criteria which shall have been established by the 

Executive Council may be elected by the Council as Affiliates of the Association.  Affiliates 

shall have such privileges and obligations as the Council may determine. 

 

 

ARTICLE V.  OFFICERS  

 

Section 1.  Officers.  Association officers shall be the President, President-elect, Treasurer, 

Immediate Past President, and the Executive Director.  All elected (as noted above) officers shall 
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be members of the Association. The Executive Council may appoint other officers as it deems 

necessary. 

 

Section 2.  President.  The President shall be Chairman of the Executive Council and Chief 

Executive Officer of the Association.  The President shall appoint the Chairs of standing and 

special committees with the approval of the Executive Council, and perform such other duties as 

may be assigned by the Executive Council. 

 

Section 3.  President-elect.  The President-elect shall perform the duties of the President in the 

absence of the President, and shall perform such other duties as may be assigned by the 

Executive Council. 

 

Section 4.  Treasurer.  The Treasurer shall serve as the Associationôs Chief Financial Officer, 

shall review the financial records periodically, and report to the Executive Council at specified 

times annually. 

 

Section 5.  Immediate Past President.  The Immediate Past President shall perform such duties 

as may be assigned by the Executive Council. 

 

Section 6.  Executive Director.  The Executive Director shall serve as the Administrative 

Officer of the Association and shall be appointed and employed by the Association on such 

terms and conditions as are approved by the Executive Council.  This individual shall act as 

Corporate Secretary and will perform such duties as may be assigned by the Executive Council. 

 

Section 7.  Term of Office.  The elected officers, except for the Treasurer, shall serve for a term 

of one (1) year and shall serve until their successors have been duly elected and installed.  The 

Treasurer shall serve for a term of three (3) years and may be re-elected for one additional three 

(3) year term.  No elected officer except for the Treasurer as provided herein shall serve more 

than one (1) term in the same office. 

 

 

ARTICLE VI.  EXECUTIVE COUNCIL  

 

Section 1. Composition.  The Executive Council shall consist of the elected officers, and five (5) 

elected at-large members.  All members of the Executive Council shall be members of the 

Association. 

 

Section 2. Duties and Authority.  The Executive Council shall serve as the corporate board of 

directors and shall be responsible for the general supervision and management of Association 

affairs, including, but not limited to, any specific duties stated in these Bylaws.  It shall determine 

Association policy and shall oversee and approve all Association programs and activities. 

 

Section 3. Quorum.  A majority of the voting members of the Executive Council shall constitute a 

quorum for the transaction of business. 
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Section 4. Executive Council Voting Other Than at a Meeting.  Any question which might be 

decided by vote taken at any Executive Council meeting may be decided by vote taken by mail, 

telegram, FAX, email, or telephone ballot, provided however, that any such vote must be ratified 

by the Executive Council at its next subsequent meeting. 

 

Section 5. Term of Office.  The five (5) at-large members each shall serve staggered terms of 

three (3) years, until their successors are elected and installed.  No individual shall serve more than 

one (1) term as an at-large member. 

 

 

ARTICLE VII.  ADVIS ORY BOARD 

 

Section 1. The Advisory Board shall be comprised of the five (5) Past Presidents who most 

recently completed terms as Immediate Past President on the Executive Council.  The Advisory 

Board shall advise the Executive Council with regard to long-range planning and policy matters. 

 

 

ARTICLE VIII.  ELECTIONS  

 

Section 1. Nominations.  The President shall appoint a Committee on Nominations which shall 

nominate at least two (2) candidates for President-elect, for each at-large member of the Executive 

Council to be elected and for Treasurer when necessary.  The Committee on Nominations shall be 

chaired by the Past President who has most recently served as Immediate Past President on the 

Executive Council and, in addition to the Chair, shall consist of the Chairs of all Association 

Sections.  Additional nominations may be made by petition according to procedures established by 

the Executive Council. 

 

Section 2. Election Schedule and Procedures.  The President-elect, Treasurer, and the at-large 

members of the Executive Council shall be elected by mail ballot of the entire voting membership 

according to a schedule and procedures established by the Executive Council. 

 

Section 3. Installation.  The President-elect, upon completion of a one-year term shall be installed 

in the office of President.  Other individuals elected under this article shall be installed according to 

procedures established by the Executive Council.  The installation of all individuals elected under 

this article shall occur in accordance with a schedule established by the Executive Council. 

 

Section 4. Vacancies.  A vacancy in the office of the President shall be filled by the President-elect 

or by the senior at-large member, should the office of the President-elect be vacant.  A vacancy in 

any other office or on the Executive Council shall be filled on a pro tem basis by an Association 

member appointed by the President with the approval of the Executive Council.  Any Association 

member so appointed shall serve until a successor is duly appointed or elected and is installed for a 

regular term as provided by the Bylaws. 
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ARTICLE IX.  COMMITTEES  

 

Section 1. Committees.  The President shall appoint, with the approval of the Executive Council, 

the Chairs of such standing or special committees as may be deemed necessary or desirable by the 

Executive Council.  Committees shall have such number of members and such duties and authority 

as the Executive Council may establish from time to time.  Members of committees shall serve a 

three year term. 

 

Section 2. Quorum.  A majority of the members of any committee shall constitute a quorum for 

the transaction of business. 

 

Section 3. Committee Voting Other Than at a Meeting.  Any question which might be decided 

by vote taken at any committee meeting may be decided by vote taken by mail, telegram, FAX, 

email, or telephone ballot.  

 

 

ARTICLE X.  SECTIONS  

 

The Executive Council may establish such Association sections as it may deem necessary or 

desirable to serve particular member interests or needs.  Subject to the approval of the Executive 

Council, each section and discussion group may establish rules and procedures including, but not 

limited to, those for membership, organizational structure, election of officers, programs, and 

funding.  Section membership shall, in all cases, be open to all Association members. 

 

 

ARTICLE XI.  OTHER ORGANIZATIONAL COMPONENTS  

 

The Executive Council may establish such other organizational components, including, but not 

limited to, discussion groups, focus groups, student chapters, task forces, and regional meetings, as 

it may deem necessary or desirable to serve particular member interests or needs.  Each such 

organizational component shall conduct such activities and/or programs, and in conformance with 

policies established by the Executive Council.  Membership in each such organizational 

component, except a student chapter, shall in all cases be open to all Association members. 

Membership in a student chapter shall be open only to Association members who are 

undergraduate students, graduate students or postdoctoral students in an institution of higher 

education. 

 

ARTICLE XII.  MEETINGS  

 

Section l. Scheduled Meetings.  The Association shall schedule at least one National meeting 

annually to be held at such time and place as approved by the Executive Council. 
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Section 2. Special Meetings.  The Association may hold such special meetings as shall be 

approved by the Executive Council.  The time and place, program and order of business for each 

special meeting shall be approved by the Executive Council. 

 

 

 

 

 

 

ARTICLE XIII.  FINANCES  

 

Section 1. Source of Funds.  Funds for Association activities shall be obtained from dues and any 

other sources approved by the Executive Council. 

 

Section 2. Budget.   The Executive Director and the Treasurer shall prepare jointly an annual fiscal 

year budget to be submitted to the Executive Council for review and approval no later than its last 

meeting held prior to the fiscal year for which the budget is submitted.  The Associationôs fiscal 

year shall be from July 1 through June 30. 

 

Section 3. Dues.  Association dues shall be established by the Executive Council. 

 

Section 4. Financial and Investment Policy.  The financial and investment policy of the 

Association shall be established from time to time by the Executive Council with the advice of the 

Treasurer, Executive Director, and such other financial advisors as the Executive Council may 

deem necessary or desirable.  Investments shall not be restricted to those approved by law by the 

District of Columbia or any other jurisdiction. 

 

Section 5. Financial Administration.  The Treasurer, with the assistance of the Executive 

Director, shall be responsible for the continuing administration of the Association's financial 

affairs.  The Executive Council shall approve any bank intended to serve as a repository of 

Association assets and a public accounting firm which shall 

be retained to conduct an annual audit of Association's accounts. 

 

 

ARTICLE XIV.  PARLIAMENTARY AUTHORITY AND PRECEDENCE  

 

Section 1. Parliamentary Authority.   The rules contained in the current edition of Robert's Rules 

of Order shall govern the Association in all cases to which they are applicable. 

 

Section 2. Precedence.  In any case of conflict between these Bylaws and any parliamentary 

authority or other rules or procedures, these Bylaws shall prevail.  All such apparent conflicts shall 

be resolved by the Executive Council whose decisions shall be binding on all interested parties. 
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ARTICLE XV.  AMENDMENTS  

 

Each proposed amendment of these Bylaws, with the advice of counsel and the approval of the 

Executive Council, shall be submitted with a mail ballot to all Association members entitled to 

vote.  Ballots may be in whatever form is deemed by the Executive Council to facilitate the voting 

procedure, including ballots which can be tallied by automatic data processing methods.  Executed 

mail ballots must be received by the Association by the date printed on the ballots to be included in 

the vote tally.  A proposed amendment of these Bylaws shall become effective upon receiving a 

two-thirds (2/3) majority of votes cast. 

 

 

ARTICLE XVI.  NOTICE  

 

Section 1. Previous Notice.  Any previous notice required to be provided any member of the 

Association may be given by printing the notice in a publication regularly provided the member 

entitled to notice, or by mailing the notice to each member entitled to notice at the member's 

mailing address then indicated in the membership records of the Association.  Previous notice 

provided by either method shall be deemed conclusively to be actual notice to members. 
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AAPS Student Chapters: 

http://www.aapspharmaceutica.com/StudentCenter/studentchapters/studentchapters.asp 
 

 

 Campbell University  

 Duquesne University  

 Florida A&M University  

 Hebrew University  

 Howard University  

 Italian University Network  

 Long Island University  

 Massachusetts College of Pharmacy and 
Health Sciences  

 Mercer University  

 Monash University  

 National and Kapodistrian University of Athens  

 National Institute of Pharmaceutical Education 
and Research (NIPER)  

 National University of Singapore  

 North Dakota State University  

 Ohio State University  

 Purdue University  

 Rutgers, The State University of New Jersey  

 South Dakota State University  

 St. John's University  

 Sullivan University  

 Temple University  

 Texas Tech University  

 Université of Paris Descartes  

 University of Arkansas  

 University of Arizona  

 Universidad Autonoma del Estado de Morelos  

 University of British Columbia  

 University of Buffalo, State University of New 
York  

 University of California, San Diego  

 University of California, San Francisco  

 University of Cincinnati  

 University of Connecticut  

 University of Florida  

 University of Georgia  

 University of Houston  

 University of Illinois, Chicago  

 University of Iowa  

 University of Kansas  

 University of Kentucky  

 University of Louisiana, Monroe  

 University of Manitoba  

 University of Maryland, Baltimore  

 University of Michigan  

 University of Minnesota  

 University of Mississippi  

 University of Missouri, Kansas City  

 University of Nebraska Medical Center  

 University of North Carolina  

 University of Paris, Descartes  

 University of the Pacific  

 University of Pittsburgh  

 University of Puerto Rico  

 University of the Sciences in Philadelphia  

 University of São Paolo  

 University of Southern California  

 University of Sydney 

 University of Tennessee, Memphis  

 University of Texas at Austin  

 University of Toledo  

 University of Toronto  

 University of Utah  

 University of Washington  

 University of Wisconsin  

 Virginia Commonwealth University  

http://www.aapspharmaceutica.com/StudentCenter/studentchapters/studentchapters.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/campbell.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/duquesne.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/famu.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/hebrew.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/howard.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/italianu.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/long_island.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/mcphs.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/mcphs.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/mercer.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/natl_kapodistrian.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/niper.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/niper.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/singapore.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/ndsu.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/ohiost.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/purdue.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/rutgers.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/sdsu.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/st_johns.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/sullivan.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/temple.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/texastech.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/uparis_descartes.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/arizona.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/uaem.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/ubritcolumbia.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/buffalo.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/buffalo.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/ucsd.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/ucsf.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/cincinnati.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/uconn.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/florida.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/georgia.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/houston.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/uic.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/iowa.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/kansas.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/kentucky.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/manitoba.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/umb.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/michigan.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/minnesota.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/mississippi.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/umkc.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/nebraska.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/northcarolina.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/parisv.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/pacific.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/pitt.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/puerto_rico.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/philadelphia.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/saopaulo.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/usc.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/ten_mem.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/texas_austin.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/toledo.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/toronto.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/utah.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/washington.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/wisconsin.asp
http://www.aapspharmaceutica.com/StudentCenter/studentchapters/chapters/vcu.asp


How to Start a Chapter 

AAPS requires a proposal package from the student group at the university interested in starting an AAPS 

Student Chapter. The proposal should include the following:  

 

ä Executive or Governing Committee Roster which should include all contact information for all 

members. Additionally, all committee members must be active AAPS Student Members.  

 

ä Student Chapter Faculty Advisory and his/her contact information. This individual must also be an 

active AAPS Member.  

 

ä A complete list of all student members, 10 of whom are required to be active AAPS student members. 

Please include all email and mail addresses.  

 

ä Short proposal, which should include the reason for establishing the student chapter (i.e. a mission 

statement).  

 

ä Approved and signed copy of the AAPS Student Chapter Operating Conditions.*  

 

ä Operating Procedures specific to the student chapter that are in compliance with the AAPS Student 

Chapter Operating Conditions.  

 

ä Approved and signed copy of the Group Exemption Authorization Form.*  

 

*For copies of these documents, please visit:  

http://www.aapspharmaceutica.com/StudentCenter/studentchapters/renewaldocs.asp 

 

Once this information is received, it will be presented to the AAPS Executive Council. If approved, the student 

chapter will be given provisional status as an AAPS Student Chapter and a stipend of $500.00 for that fiscal 

year.  

After the first year, and if all the conditions in the AAPS Student Chapter Operating Conditions continue to be 

met, the Student Chapter will again be presented to the AAPS Executive Council. If approved, it will be 

granted permanent status as an AAPS Student Chapter. The AAPS Executive Council can revoke the status of 

an AAPS Student Chapter at any time if the Student Chapter violates any of the items in the AAPS Student 

Chapter Operating Conditions, including but not limited to, failure to provide AAPS with the required 

documentation.  
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PROCEDURAL GUIDE OF STUDENT CHAPTERS FOR THE AMERICAN ASSOCIATION OF 

PHARMACEUTICAL SCIENTISTS  

This document is intended to serve as a procedural guide for the establishment and operation of Student 

Chapters of the American Association of Pharmaceutical Scientists (AAPS).  

  

1.  Establishment of a Student Chapter: 

A) A student group of AAPS members at any college or university, within or outside the United States, 

wishing to establish an AAPS Student Chapter must apply in writing to the Director of Public Outreach who 

will receive the approval from the Executive Council of AAPS. Please contact Stacey May via email at 

MayS@aaps.org for additional information. 

 
B) If the Executive Council of AAPS is satisfied that the proposed student chapter meets the criteria for 

eligibility, the executive council will grant provisional status for a period of one year to allow for the 

organization of committees, activities and programs.  

C) After one year of provisional status, a student group must submit a written report of its activities to the 

executive council and apply for full AAPS Student Chapter status.  

 

2.  Rules and Regulations  

A) Objectives  

An AAPS Student Chapter must conduct activities that are consistent with the following objectives to:  

 

ä increase student participation in the activities of AAPS at the local, regional and national 

levels;  

 

ä increase student awareness of career opportunities in the pharmaceutical sciences;  

 

ä increase student awareness of the latest advances and discoveries in the pharmaceutical 

sciences;  

 

ä provide educational opportunities for students in the pharmaceutical sciences to learn about all 

aspects of drug development;  

 

ä provide students in the pharmaceutical sciences with opportunities for professional 

advancement and leadership development; and  

 

ä foster participation in outreach activities that further the goals and objectives of AAPS.  
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B) Eligibility  

Any student group of AAPS members affiliated with a college or university is eligible to establish an AAPS 

Student Chapter. Where there is more than one college or university located in close proximity to each other, 

students of each respective school or university may together establish a joint AAPS Student Chapter. 

Members of an AAPS Student Chapter must also be members of AAPS. To maintain its official status, an 

AAPS Student Chapter must:  
 

ä maintain a paid student membership of at least 10 AAPS members;  

 

ä conduct its activities in accordance with the Bylaws of AAPS;  

 

ä conduct activities consistent with the objectives described in Section 2.A. 

 

ä be organized along the general guidelines described in Section 2.D;  

 

ä submit an annual report describing the activities of the chapter to the faculty representative (see 

Section 2.E).  

 
Failure to abide by these Rules of Eligibility may result in suspension of AAPS Student Chapter status.  

C) Membership  

Any undergraduate, graduate or post-doctoral student member of AAPS is eligible to affiliate with the nearest 

AAPS Student Chapter.  

D) Organization  

 

ä Officers: Whereas each AAPS Student Chapter may be organized in a way that reflects the 

local situation, each student chapter must elect a chair, vice-chair, and a secretary/treasurer. 

The vice-chair and the secretary/treasurer may be re-elected to a second term.  

 

ä Faculty Representative: The elected offers of the chapter will select a faculty representative to 

serve on the executive committee. The faculty representative must be an AAPS member and 

will be responsible for reviewing the annual report of the chapter.  

 

ä Executive Committee: The executive committee will conduct the main business of the student 

chapter. The executive committee will be chaired by the chair of the AAPS Student Chapter 

and will be comprised of the chair, vice-chair, secretary/treasurer, and the faculty 

representative. The executive committee will meet at least three times a year or more 

frequently if necessary.  

 

ä Standing Committees: Depending on the size and level of activity of the AAPS Student 

Chapter, the chair of the chapter may appoint a program committee to coordinate seminar 

speakers, conferences and functions; a membership committee to coordinate recruitment. The 

chair may also appoint other committees as needed to facilitate accomplishing the chapter's 

activities in support of its objectives.  
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2.  E) Reports  

The Secretary/Treasurer of the AAPS Student Chapter will submit an annual report to the Faculty 

Representative, which contains:  

 

ä a summary of activities for the previous year;  

 

ä a summary of proposed activity for the next year; and  

 

ä a financial statement for the previous year  

 

 
2.  F) Financial Arrangements  

 

ä An AAPS Student Chapter may not collect dues directly from its members; instead, it will 

receive an annual allocation of $500.00 per chapter for the support of its activities and 

functions.  

 

ä Student chapters may raise funds to support its activities. However, any proposed fundraising 

activities must be approved in advance by the Management Committee of AAPS.  

 

Revised 9/03/02  

 

EXCERPT FROM THE AAPS BY -LAWS ARTICLE XI. STUDENT CHAPTERS  
ñThe Executive Council may establish such Association Student Chapters at institutions of higher education, 

within or outside of the United States, as it deems necessary or desirable to serve the needs or interests of 

students studying in the pharmaceutical sciences. Subject to the approval of the Executive Council, each 

student chapter may establish rules and procedures, including, but not limited to, those for organization 

structure, election of officers, programs, and funding. Membership in a student chapter shall be open to 

Association members who are undergraduate students, graduate students or postdoctoral students in an 

institution of higher education.ò 
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Operating Guidelines 

AMERICAN ASSOCIATION OF PHARMACEUTICAL SCIENTISTS OPERATING CONDITIONS OF 

THE __________________ STUDENT CHAPTER 

 

These Operating Conditions are effective the ____ day of ______________, 2009 (the ñEffective 

Dateò) and agreed to by the American Association of Pharmaceutical Scientists (ñAAPSò), a District of 

Columbia nonprofit corporation, and the ____________________ Student Chapter. 

 

1. NATURE OF RELATIONSHIP 

 

1.1 Student Chapter.  The Student Chapter is a separate unincorporated entity  

affiliated with AAPS that furthers the tax-exempt purposes of AAPS and provides a local forum for students 

and those interested in the pharmaceutical sciences.  AAPS is not liable for the acts or omissions of the 

Student Chapter or its members, consultants, or agents.  The Student Chapter is subject to these Operating 

Conditions (including Attachments), the mission and requirements of the AAPS Articles of Incorporation and 

Bylaws, and the policies and procedures adopted by the AAPS Executive Council.  The Student Chapter is 

subject to the same legal restrictions as AAPS with regard to permissible purposes and activities, lobbying 

activities, a prohibition against engaging in any political activity, and other matters as established by AAPS. 

 

1.2 Organization.  The Student Chapter agrees to comply with certain  

Procedural Guidelines (set forth in Attachment A), and may also adopt specific program goals, objectives, and 

unique procedures for its internal operations (set forth in Attachment B, if any).  The Student Chapterôs goals, 

objectives, and procedures must be consistent with AAPS guidelines, approved by the AAPS Executive 

Council, and maintained as current at all times in the AAPS materials and files (including on the Extranet) by 

the Student Chapter leadership.  During the first year these Operating Conditions are in effect, the Student 

Chapter will be granted provisional status.  After one year the Student Chapter will apply for full recognition 

in accordance with AAPS Bylaws, policies, and procedures.  

 

 1.3 Intellectual Property. The Student Chapter acknowledges that all AAPS names, logos, 

copyrights, trademarks, books, records, publications, mailing lists, membership lists, and related material are 

the sole property of AAPS, and all use of such intellectual property by the Student Chapter shall be subject to 

approval by AAPS and to guidelines established by AAPS.  All right, title, and interest, including but not 

limited to copyrights and all rights subsumed there under, in and to materials or property that may be prepared 

or developed by the Student Chapter or its volunteers pursuant to these Operating Conditions are owned by 

and assigned to AAPS; provided, however, that the Student Chapter may copy, revise, distribute, modify, and 

otherwise use materials created by the Student Chapter for Student Chapter purposes, in accordance with 

accepted AAPS policies and procedures. 

 

 1.4 Financial Support.  AAPS shall provide an annual allocation to the Student 

Chapter to further its activities.  In its discretion, AAPS may provide additional financial support to the 

Student Chapter under terms and conditions to be mutually agreed by the parties.  The Student Chapter will 

annually report to AAPS all other financial information, including revenue it received from other sources, 

pursuant to the terms of Section 4.1. 
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2. MEMBERSHIP 

 

We encourage all members of the Student Chapter to be members of AAPS.  However if this is 

not possible, a minimum of 10 Student Chapter members as well as the Faculty Representative must be 

members of AAPS.  The Faculty Representative will serve on the Chapterôs Executive Committee.    

 

3. OBLIGATIONS OF AAPS 

 

The AAPS staff in Arlington, Virginia shall to the extent practical assist the  

Student Chapter in administering and planning its activities, send relevant publications to Student Chapter 

officers, and providing other assistance as mutually agreed.  

 

4. OBLIGATIONS OF THE STUDENT CHAPTER 

 

The Student Chapter's obligations include the following: 

 

 4.1 Record keeping and reporting.  The Student Chapter shall maintain financial records as 

required by the guidelines adopted by the AAPS Executive Council and shall submit to AAPS on an annual 

basis a financial report and a description of any activities the Student Chapter has undertaken during the year.  

The financial and activity reports are due to the AAPS on July 31, one month after the end of each fiscal year 

so that AAPS has the necessary information to make tax filings for each Student Chapter under the chapter 

exemption.  It is understood that all financial record keeping and reporting obligations mandated by applicable 

local and national laws and regulations must be complied with by the Student Chapter. 

 

 4.2 Programs.  The Student Chapter shall sponsor educational and professional programs 

annually which further and serve the purposes of the AAPS set forth above, and shall use its best efforts to 

ensure that such programs are of the highest quality with respect to program content, materials, and logistical 

preparation.  The Student Chapter shall send to AAPS at least annually, a schedule of upcoming meetings, 

conferences, and seminars, as well as copies of newsletters, minutes, press releases, and other materials 

describing Student Chapter activities.  All such activities and publications, including any uses of the AAPS 

name, logo, or copyrights, are subject to prior review and approval by AAPS.   

 

4.1  4.3 Engagement and Management of Consultants.  The Student Chapter must adhere to the 

policies and procedures adopted by the AAPS Executive Council and shall not engage consultants.  All 

engagements and/or contractual arrangements, including but not limited to contracts to engage consultants or 

to hold or reserve facility or hotel space, must be directed through the staff liaison to AAPS for detailed review 

and advance written approval of the AAPS Executive Council.  AAPS is not responsible for the acts or 

omissions of any parties engaged by the Student Chapter or for the contractual obligations of the Student 

Chapter.   

 

 4.4 Limited License.  Student Chapter shall not use, or cause or permit to be used by any 

person, the logos, trade-marks, service marks, trade names, or copyrighted materials of AAPS without AAPS's 

prior written consent, other than the limited use of such logos, marks, names, or copyrighted materials in 

connection with performance of the specific activities authorized under this Agreement.  Any use of AAPS's 

logo, mark, or name shall be the logo, mark, or name approved by AAPS.  In addition, Student Chapter shall 

not make or cause to be made any copies of AAPS's educational materials or membership publications, or 

resell any of same, without AAPS's prior written consent.  With respect to any use of AAPS's logo, mark, 

name, or copyrighted materials, Student Chapter shall ensure that the applicable copyright or trademark notice 

is made, pursuant to requirements of U.S. law and any other guidelines that AAPS shall prescribe.  In any 

event, upon expiration or termination of this Agreement, all use by Student Chapter of AAPS's proprietary 

property, such as logos, marks, names, or copy-rights, shall end immediately. 

 



  
Page 21 

 
  

 4.5 Separate Entities.  AAPS and Student Chapter expressly acknowledge and agree that 

they are, and shall remain, separate entities and that no joint venture, partnership, or agency is created by 

virtue of this Agreement.  As such, neither party shall be authorized to incur any liability, obligation, or 

expense on behalf of the other. 

 

 4.6 Indemnification.  In furtherance of this agreement, Student Chapter hereby agrees to 

indemnify and hold harmless AAPS, its officers, directors, agents, members, and employees, from and against 

any action, suit, proceeding, claim, damage, liability, obligation, cost or expense which may arise by reason of 

any act or omission by Student Chapter, or any of its officers, directors, members, or employee. 

 

5. WARRANTY; LIMITATION OF LIABILITY  

 5.1 Warranty.  AAPS makes no representation or warranty, express or implied (including 

implied warranties of merchantability and fitness for a particular purpose) concerning any materials, programs, 

membership publications, or any other articles or services provided under this agreement.  All guarantees, 

warranties, conditions and representations, either express or implied, whether arising under any statute, law, 

commercial usage or otherwise, are hereby excluded. 

 

 5.2 Limitation of Liability. Student chapter acknowledges and agrees AAPS shall not be 

responsible for any damages that AAPS may incur from any cause, whether liability is asserted in contract or 

tort (including negligence).  In no event shall AAPS be liable to any person for loss of profits, loss of use, loss 

of production, loss of goodwill, or incidental, indirect, consequential, or special damages of any kind. 

 

6. COMPLIANCE WITH U.S. LAWS 

  Student Chapter acknowledges that certain laws of the United States may be applicable to the 

performance of this Agreement by the parties, such as U.S. export control laws, trade sanctions, antiboycott 

compliance, and antitrust laws. 

  

7. TERM 

These Operating Conditions shall be effective for one year from the Effective 

Date and shall be renewable automatically for additional one year periods unless terminated by either party in 

writing within sixty (60) days of the renewal date or if the Student Chapter has been inactive for a period of at 

least one year. 

 

8. REVOCATION OF STATUS 

   AAPS, through its Executive Council, shall have authority to revoke the Student Chapterôs 

status at its discretion.  Causes for termination include, but are not limited to:  enrollment of fewer than 10 

AAPS student members or a determination by the Executive Council that the conduct of the Student Chapter 

violates these Operating Conditions, the provisions of the AAPS Bylaws, or policies or procedures adopted by 

the AAPS Executive Council.  In such event, the Student Chapter shall not continue to represent AAPS 

members in the designated area and permission to use the AAPS name, logo, and copyrighted materials shall 

be withdrawn. 

 

The representatives of AAPS and the Student Chapter agree to these Operating 

Conditions, which are effective until terminated but are reconfirmed annually by the Chair of the Student 

Chapter.  

 

__________________________________  __________________________________  

             

Executive Director, AAPS  Date  Chair ________ Student Chapter Date 

 

__________________________________           
President, AAPS   Date   
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Attachment A 

 

Procedural Guide 

Of the ________________________Student Chapter 

 

 

1. Membership.  We encourage all Student Chapter members to be AAPS members, however, at least 

ten members in good standing of AAPS are required before the Student Chapter may be formed. The Student 

Chapter shall also elect a Faculty Representative, who must also be a member of AAPS, to serve on the 

Chapterôs Executive Committee.  All individuals shall apply for membership through the AAPS national 

office.  All AAPS members of the Student Chapter in good standing shall be eligible to vote. 

 

2. Officers.  The Officers of the Student Chapter shall be a Chair, Chair-elect, Vice Chair and 

Secretary/Treasurer. These individuals shall constitute the Executive Committee of the Student Chapter.  All 

officers must be members in good standing of AAPS. 

 

The term of office for all Officers shall be one year.  At the end of his or her term, the Chair-Elect shall 

assume the office of the Chair; and the Vice Chair shall assume the office of Chair-elect.  The members shall 

elect a new Vice Chair and Secretary/Treasurer each year. After serving as Chair, a member may not be 

eligible for nomination, as Vice Chair until three years after his or her term as past Chair has expired.  If a 

vacancy in an office occurs, the Executive Committee may appoint a replacement for the remainder of the 

term of that office. 

  

3. Duties of Officers. 

  

A. Chair.  The Chair shall represent or appoint a representative of the Student Chapter at AAPS 

meetings; direct the Student Chapter and preside at its meetings; appoint committee members 

and Committee Chairs as necessary. 

 

B. Chair-Elect.  The Chair-Elect shall act as Chair in the absence of the Chair or as necessary. 

 

C. Vice Chair.  The Vice Chair shall act as Chair if necessary. 

 

D. Secretary/Treasurer.  The Secretary/Treasurer shall correspond with the Student Chapter 

members; record minutes and other actions of the Student Chapter; maintain records, minutes, 

documents, finances, mailings, program or meeting materials, and all other significant 

information related to the Student Chapter and ensure that updated material is shared with 

AAPS in a timely manner; coordinate communications regarding elections; and maintain 

financial records in association with the Chair-elect. 

 

4. Nominations and Election of Officers. 

 

 A Student Chapter committee shall develop a slate of nominees for each elective office and notify 

AAPS of the slate.  The Student Chapter Executive Committee shall then submit the names to the members of 

the Student Chapter for vote by ballot, with each member having one vote for each office.  A candidate 

receiving the majority of votes shall be elected.  If three or more candidates contend for one office, one 

candidate must receive more than 50% of the votes cast in order to be elected.  If no candidate receives a 

majority, there shall be a ñrun-offò of the top two candidates.  The AAPS shall be notified of the newly elected 

officers and their terms of office within 30 days of the election.   
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5. Committees. 
 

Committees shall consist of at least three Student Chapter members appointed by the Student Chapter Chair or 

Executive Committee.  All Committees report to the Student Chapter Chair but should also be prepared to 

respond directly to AAPS.  The Student Chapter Executive Committee shall be notified in advance of all 

Committee meetings, and all Committee minutes and other relevant material shall be disseminated to the 

Student Chapter Executive Committee.  The Chair shall appoint the Standing Committees listed below and 

other Committees as needed. 

The Executive Committee shall be composed of the Chair, Chair-Elect, and faculty advisor.  The Executive 

Committee shall be responsible for operating the Student Chapter on a day-to-day basis and for general 

leadership of the Chapter. 

6. Finances.  
A.        AAPS shall provide an annual allocation to the Student Chapter to further its activities. AAPS 

may provide additional financial support to the Student Chapter, if such a request is made and 

approved by the AAPS Executive Council.  The Student Chapter will annually report to AAPS all 

financial information, including revenue it received from other sources, pursuant to the terms of 

Section 4.1 of the Operating Conditions. 

 

B.        The Student Chapter shall be included in the AAPS federal tax chapter exemption for Student 

Chapters.  The Student Chapter shall make the reports required by Section 4.1 of the Operating Conditions and 

shall perform additional financial and tax accounting tasks upon the request of AAPS. 

 

7. Amendments.  Any proposed amendments to this Procedural Guide must be in writing and submitted 

to the membership for vote, and approval shall require a two-thirds vote of the Student Chapter members, and 

final approval by the AAPS Executive Council. 

 

Attachment B 

 

Specific Program Goals, Objectives, and Procedures of the 

_____________________ Student Chapter 
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Student Chapter Benefits  

 

AAPS Membership enables students to: 

 Increase their awareness of career opportunities in the pharmaceutical sciences;  

 Gain access to educational opportunities and learn various aspects of drug development;  

 Take advantage of opportunities for professional advancement and leadership development;  

 Enhance their knowledge of the latest advances and discoveries in the pharmaceutical sciences; and  

 Participate in AAPS outreach activities at the local, regional, and national levels.  

For high school students, AAPS offers extensive information on educational programs and scholarships in 
the pharmaceutical sciences, and what you can expect of careers in industry, academia and government.  

College students can get tips on resume writing, job searching and interviewing and leadership training; 

and access to the latest internship opportunities and the Visiting Scientist Program, which matches an expert 
in the field to visit your college.  

For graduate students, webcasts on salary negotiation, oral presentations, organizing a workshop and 

publishing in a journal , and balancing personal and professional responsibilities equip you with the skills 

you need for professional and personal development. We also offer a thorough listing of fellowships and 

grants and a number of graduate student awards.  

Networking Opportunities 

 AAPS Visiting Scientist Program  
 AAPS Sections, Focus Groups and Discussion Groups  

 AAPS Membership Directory  

Professional Development 

 AAPS Career Network  

 AAPS Awards  

 AAPS Newsmagzine  

 Monthly Student/Postdoc Focus Emails  
 AAPS Student Center  

Money Saving Opportunities 

 Registration discounts at AAPS Meetings, Workshops and Short Courses  

 Savings on a portfolio of scientific journals  
 Student Chapter Stipends (see page 35) 

Join AAPS today! 
 

 

 

 

 

http://www.aapspharmaceutica.com/StudentCenter/prof_devel/pharmsci_programs/index.asp
http://www.afpenet.org/programs.htm
http://www.aapspharmaceutica.com/features/10Questions/index.asp
http://www.aapspharmaceutica.com/careercenter/student_center/pdfs/SciResumes.ppt
http://www.aapspharmaceutica.com/careercenter/student_center/pdfs/interview.ppt
http://www.aapspharmaceutica.com/StudentCenter/leadership/tools.asp
http://www.aapspharmaceutica.com/careercenter/visiting_scientist/overview.asp
http://www.aapspharmaceutica.com/meetings/distance/webcasts/view.asp?view=main&id=54
http://www.aapspharmaceutica.com/meetings/distance/webcasts/view.asp?view=main&id=112
http://www.aapspharmaceutica.com/meetings/distance/webcasts/view.asp?view=main&id=103
http://www.aapspharmaceutica.com/meetings/distance/webcasts/view.asp?view=main&id=103
http://www.aapspharmaceutica.com/meetings/distance/webcasts/view.asp?view=main&id=106
http://www.aapspharmaceutica.com/careercenter/student_center/grants.asp
http://www.aapspharmaceutica.com/careercenter/student_center/grants.asp
http://www.aapspharmaceutica.com/StudentCenter/prof_devel/funding/awards.asp
http://www.aapspharmaceutica.com/careercenter/visiting_scientist/index.asp
http://www.aapspharmaceutica.com/inside/sections/index.asp
http://www.aapspharmaceutica.com/inside/Focus_Groups/index.asp
http://www.aapspharmaceutica.com/inside/Discussion_Groups/index.asp
http://www.aapspharmaceutica.com/search/memsearch.asp
http://www.aapspharmaceutica.com/careerCenter/index.asp
http://www.aapspharmaceutica.com/inside/Awards_Fellows/index.asp
http://www.aapspharmaceutica.com/publications/newsmagazine/index.asp
http://www.aapspharmaceutica.com/StudentCenter/Resources/AAPSPubs/StudEmail.asp
http://www.aapspharmaceutica.com/careercenter/student_center/index.asp
http://www.aapspharmaceutica.com/meetings/index.asp
http://www.aapspharmaceutica.com/publications/index.asp
https://secure.aapspharmaceutica.com/Signup.aspx
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Student Chapter Annual Submission 

Form  

Student Chapter Annual Submission Form     

Group Exemption Update for the period 

FY2008 (July 1, 2009 through June 30, 2010) (F)(703) 243-9650  (W) (703) 248-4740 Email 

(MayS@aaps.org) 
 

 

Date 

 

RE: Authorization to include Student Chapter under the Group Ruling 

 

Dear Chapter Chair: 

 

Signing this authorization form serves as the Student Chapterôs request to be included under the Group 

Exemption number that AAPS has filed for on behalf of both AAPS Student Chapters and AAPS Discussion 

Groups. 

 

Falling under the group exemption relieves you from the burden of: 

 

1. Filing required IRS forms 

2. Incurring related filing fees to become a not-for-profit entity 

 

DECLARATION : The AAPS Student Chapter understands that by signing this we are: 

 

1. Subject to the AAPSô bylaws 

2. Not precluded from having our own bylaws as long as they do not conflict with AAPSô bylaws 

3. Considered a not-for-profit 501(c)(3) association like AAPS 

4. Required to submit all applicable renewal documents on an annual basis. 

 

 

 

Chapter Name:         

    Please Print 

 

Authorized Signature:        

    Sign Here 

 

Title:            

    Please Print 

 

Name:           

    Please Print 

 

Date:           

mailto:MayS@aaps.org
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2009-10 Checklist for Updating Your Student Chapter 

***Please note that International guidelines vary from the US guidelines*** 

Ρ Signed U.S. OR International Operating & Procedural Guidelines. Please complete 

and sign the attached forms.  

Ρ Annual Financial Report. Please record your chapterôs financial activity through June 30, 
2010. This can be in the form of a bank statement, Excel file, Word document, or other applicable 

format.  

Ρ Financial Information Update. Please complete and sign the attached form. *NOTE: A copy 

of your chapterôs bank statement must be included.  

Ρ Signed Group Exemption Authorization Form. Please complete and sign the attached 

form.  

Ρ Chapter Roster. **NEW --Please include the information listed below for BOTH AAPS and 

non-AAPS chapter members (Note--at least 10 of your chapter members, including chapter leadership 

and faculty advisor, must be active AAPS members). In an Excel spreadsheet, please include the 

following information under the below headings:   

 Title (Mr./Ms./Mrs./Dr.)  

 First Name 

 Last Name 

 Current Address 

 Permanent Address (if different than above) 

 Phone Number (cell phone, if applicable)   

 Email addresses 

 Department (please choose one from the list below):   

o Pharmaceutics and Pharmaceutical Sciences  

o Chemistry (Medicinal, Pharmacognosy, or other) 

o Pharmacology and Toxicology 

o Pharmacy Practice and Administration 

o Biology 

o Mathematics and Statistics 

o Engineering (Chemical, Biological, or other) 

 

 One main student chapter mailing address is also required.  

 

Ρ Proposed Activities/Events List. Please include a list of your chapterôs planned activities and 
events for the upcoming school year, including corresponding dates, if known.  

Ρ Updates for AAPS Website. AAPS developed individual web pages for each student chapter in 

an effort to provide them with a stronger voice and presence on the AAPS Pharmaceutica site: 

http://www.aapspharmaceutica.com/careerCenter/student_center/chapters.asp.  

o Chapter Website: If your chapter has a website aside from the AAPS page, and it is not 

currently posted, please provide the URL.  

o General Chapter Information: This paragraph of text provides a brief history or overview of 

your chapter, including when it was initiated, the chapter mission, overall goals, etc. Please 

refrain from using any time-specific information.  

 



  
Page 27 

 
  

 

 

 

 

o Chapter Activities: A list of activities (dates included) of the major events, seminars, 

meetings, etc. that your chapter has participated in or will be in the future. Please include all 

activities for the 2009-2010 academic year in this format (EXAMPLES):  

 September 9, 200X  
o Chapter Meeting and Elections  

 October 28, 200X  
o Guest Speaker  

o Sean Sullivan, University of Florida, Non-Viral Cancer Gene Therapy  

Ρ Chapter Picture: A recent photo in a high-resolution .jpg format.  

Ρ Catalent Pharma Solutions FREE memberships: Through a generous grant, Catalent 

Pharma Solutions, formally Cardinal Health PTS, has provided 300 complimentary student 

memberships for first time AAPS members! Attached, please find five applications for these free 

memberships. Additional applications can be obtained at: 

http://www.aapspharmaceutica.com/StudentCenter/pdfs/Catalent%20Pharma%20Solutions%20Applic

ation.pdf. Only 10 memberships are allotted per school, so hurry and APPLY TODAY!  

 

 These documents are also available on our Student Center at 

www.aapspharmaceutica.com/careerCenter/student_center/ChapterRenewal.asp.    

 

 Please email electronic copies to Maggie Motley at MotleyM@aaps.org or mail to her attention 

at:  

 

Maggie Motley 

2107 Wilson Blvd., Suite 700  

Arlington, VA 22201  

       (703) 248-4743 
 

 

 

 

 

 

 

 

 
 

http://www.aapspharmaceutica.com/StudentCenter/pdfs/Catalent%20Pharma%20Solutions%20Application.pdf
http://www.aapspharmaceutica.com/StudentCenter/pdfs/Catalent%20Pharma%20Solutions%20Application.pdf
mailto:MotleyM@aaps.org
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Visiting Scientist Program (VSP) 

BACKGROUND  
Since 1985, the Visiting Scientist Program has provided a forum for pharmaceutical scientists to visit colleges and share 

knowledge, experiences, and ideas with students. The program benefits participants in academia and industry by 

encouraging students to pursue research and career opportunities in the pharmaceutical sciences. Many students are 

unaware of professional opportunities in the pharmaceutical industry. Still others may be hesitant to pursue graduate 

school and research because they are unsure of the rewards and expectations. These students can benefit tremendously 

from the perspective, advice, and practical experiences of pharmaceutical scientists, while the scientists benefit from 

their service to the college and learning about the school's current academic research. 

 

OBJECTIVES 
This rewarding program is specifically designed to provide a solid educational resource based on the following 

objectives: 

Å Expose students to research in the pharmaceutical sciences and encourage them to consider pursuing graduate study and 

an advanced degree; 

Å Expose students to career opportunities in the pharmaceutical industry; 

Å Provide colleges and their faculty with access to industry scientists with working expertise; 

Å Increase communications and foster information exchange between academia, industry scientists and students; and 

Å Convey to students and faculty the complexities, challenges, and costs associated with drug discovery, development, 

production, quality control, and marketing. 

 

ACADEMIC DISCIPLINES  
The program attracts experienced visiting scientists from such various disciplines such as: 

Å Analysis and Pharmaceutical Quality 

Å Biotechnology 

Å Clinical Pharmacology and Translational Research 

Å Drug Design and Discovery 

Å Pharmaceutics and Drug Delivery 

Å Pharmacokinetics, Pharmacodynamics and Drug Metabolism 

Å Pharmaceutical Technologies 

Å Regulatory Sciences 

 
PROGRAM GUIDELINE S 
Interested scientists and colleges should complete an 

application.(http://www.aapspharmaceutica.com/careercenter/visiting_scientist/ 

forms.asp) Upon receipt of the application forms, the Visiting Scientist Program will match scientists with the colleges, 

who will then arrange a mutually agreeable schedule for the visit (usually lasts 1-3 days). The college may ask for a 

scientist in the discipline of their choice and the scientist may request the college of their choice. Ideally, the scientists 

should dedicate a portion of their presentation to career opportunities in the pharmaceutical sciences in addition to any 

scientific lecture that they wish to prepare. 

 
LEARN FROM THE BEST!  
Å Students gain first-hand knowledge from experienced scientists working in the pharmaceutical industry 

Å Students learn about different career opportunities in the pharmaceutical sciences 

Å Students and faculty are exposed to different perspectives on scientific investigation 

Å Faculty experience increased communication and interaction with industry scientists 

 

REWARDING EXPERIENCE FOR SCIENTISTS!  
Å Impart their working experience to future pharmaceutical scientists 

Å Present their pharmaceutical research to a scientific audience 

Å Gain tremendous experience and help advance their career 

Å Acquire knowledge of research conducted at the college 
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Catalent Pharma Solutions (CPS) 

AAPS and Catalent Pharma Solutions, formerly Cardinal Health PTS, has extended an agreement to help 

support student educational opportunities in the pharmaceutical sciences. Their generous grant provides 

funding for 300 graduate and postdoctoral students toward first -time membership in the association.  The 

AAPS Student/Postdoc Outreach and Development Committee invites you to apply for these complimentary 

one-year memberships. Catalent Pharma Solutions Memberships are limited to 10/school, so APPLY TODAY!  
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Collateral / Recruitment Materials 

The AAPS Public Outreach Department has a variety of recruitment and collateral materials available for 

your use, including: 

 

Å Careers posters, bookmarks and brochures 

Å Benefits of AAPS membership flyers 

Å Student Chapter Member T-Shirts 

Å Pens 

Å Post-it Notes 

Å Pads of paper 
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Student-Initiated Funding (SIP) via SPOD  

The Student/Postdoc Outreach and Development (formerly Education) Committee (SPOD) is dedicated to 

assisting students by providing funds for student-initiated programming (SIP). Through this funding, the 

SPOD Committee hopes to: 

 Foster interaction among students from different schools within a broad geographic area  

 Foster professional/scientific interactions between students and academia/industry  
 Increase student involvement in professional and AAPS activities  

The SPOD committee traditionally provides funding to support large, multiple-day, multi-university student-

initiated programming. 

If you are interested in receiving SPOD funding, please fill out the request form below. Recently funded 

proposals are also available for use as a template. Feel free to contact Stacey May if you have any questions. 

The SPOD committee reviews proposals for Student-Initiated Program funding twice a year on January 15 

and July 15. Please submit all proposals to Stacey May prior to these deadlines. More information on the 

SPOD committee is available here. 

 

http://www.aapspharmaceutica.com/StudentCenter/SPODCommittee/SIP/overview.asp 

http://www.aapspharmaceutica.com/includes/AAPSMailer.asp?id=C6B6B31041E577747736A89015311227&recip=Stacey%20May
http://www.aapspharmaceutica.com/includes/AAPSMailer.asp?id=C6B6B31041E577747736A89015311227&recip=Stacey%20May
http://www.aapspharmaceutica.com/inside/committees/education/education.asp
http://www.aapspharmaceutica.com/StudentCenter/SPODCommittee/SIP/overview.asp
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AAPS Elections  

Executive Council 
A critical mission of AAPS is to sustain highly effective volunteer leadership for the association.  These 

leaders need to understand the mission and vision of the association and be willing to commit time and 

utilize their unique perspectives to serve the association and its members. The AAPS Nominations 

Committee plays a vital role in seeking, identifying, and nominating the best candidates for the AAPS 

National Offices, including AAPS Executive Council President, Treasurer, and Members-at-Large.   

  

Full details about the Nominations Committee are provided in the following Nominations Committee 

Composition and Procedures document. 

Sections 
Sections are responsible for providing nominations for vice chair [or secretary/treasurer] annually and 

for secretary/treasurer every two [or three] years. Nominations may be selected from the sectionôs 

membership by nomination during the membership meeting or through correspondence with the 

membership. Individuals must be active AAPS members and a member of your section in order to be 

eligible to serve as a section officer. All nominations are subject to approval by the sectionôs leadership. 

At least two candidates should be nominated for each office.  

 

All procedures for election of new officers shall be the same as those for the AAPS Executive Council 

elections as defined by the AAPS By-Laws. The winner will be determined by simple majority of the 

votes cast in the election.  

Focus Groups 
Focus group officers shall develop a slate of nominees for the elective office and notify AAPS and the 

leaders of the section with which the focus group is affiliated.  The focus group shall then submit the 

names to the members of the focus group for vote by email ballot or at the focus group membership 

meeting (held at the AAPS Annual Meeting), with each member having one vote for each office.  The 

candidate receiving a plurality of votes shall be elected. 

Discussion Groups 
Discussion group officers shall develop a slate of nominees for each elective office, and notify AAPS of 

the slate.  The discussion group executive committee shall then submit the names to the members of the 

group for vote by email ballot, with each member having one vote for each office.  A candidate receiving 

the majority of votes shall be elected.  If three or more candidates are in contention for one office, one 

candidate must receive more than 50% of the votes cast in order to be elected.  If no candidate receives a 

majority, there shall be a ñrun-offò of the top two candidates. 

Student Chapters 
The term of office for all AAPS member groups and committees, including the AAPS Student Chapters, 

begins the final day of the AAPS Annual Meeting and Exposition in November.  As such AAPS Student 

Chapters are required to hold elections in the summer and provide AAPS with the full roster and list of 

elected officers with their renewal documentation.  All documentation is due to the AAPS offices on 

October 15.  Elected officers must be AAPS members in good standing for the entirety of their term in 

office. 
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AAPS Committees 

Annual Meeting Program Committee (AMPC)  
 
Committee Charge:  The charge of the Annual Meeting Planning Committee (AMPC) is to select the 
theme of the plenary session, as well as the content, programming format, and the time schedule for 
programming activities of the Annual Meeting and Exposition.  The committee also selects the keynote 
and plenary session speakers. 
  

Annual Meeting Screeners Committee  
 
Committee Charge:  The charge of the Annual Meeting Screeners Committee is to review all contributed 
papers submitted for presentation at the AAPS Annual Meeting and Exposition. The committee will 
evaluate the contributed papers based on criteria published in the AAPS Call for Papers.  
  

Content Advisory Committee (CAC)  
 
Purpose: The AAPS Newsmagazine Content Advisory Committee (CAC) is responsible for soliciting and 
securing topical and timely content (e.g., feature articles, news briefs) for the AAPS Newsmagazine. It is 
the aim of the CAC to help bolster the stature of AAPS Newsmagazine, both to readers and advertisers.  
  

Fellows Committee  
  
Committee Charge:  The charge of the Fellows Committee is to select AAPS Fellows as submitted 
through the AAPS Fellows Nomination process. 
  

 Finance Committee  
 
Committee Charge:  To study issues ǊŜƭŀǘƛƴƎ ǘƻ ŦƛǎŎŀƭ ƳŀƴŀƎŜƳŜƴǘ ƻŦ ǘƘŜ ŀǎǎƻŎƛŀǘƛƻƴΩǎ ǊŜǎƻǳǊŎŜǎΣ 
identify additional sources of revenue, assess the cost-effectiveness of AAPS offerings, and make related 
policy recommendations to the Executive Council. 
 

International Affairs Committee (IAC)  
  
Committee Charge:  The charge of the International Affairs Committee (IAC) is to increase globalization 
efforts on behalf of AAPS.  The IAC works in conjunction with FIP, APSTJ and FPTI to offer regulatory 
science and educational/tutorial workshops to developing countries.  The IAC approves all international 
meeting proposals, develops strategies by which AAPS can serve pharmaceutical scientists world-wide, 
and works together cooperatively in partnership with other organizations to develop mechanisms for 
better exchange of information.  The IAC works as a facilitator of a global communication network. 
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 Member Groups Coordination Committee (MGCC)  
  
Committee Charge:  The MGCC is charged with reviewing the operations and effectiveness of the 
sections, focus groups, and discussion groups, as well as the interaction between the member groups. 
  

Membership Strategic Oversight Committee (MSOC)  
  
Committee Charge: 

 identify the demographic parameters necessary to provide profiles of member and non-member 
participants in key AAPS activities that will facilitate regular monitoring of who AAPS is serving 
and will facilitate the identification of threats and opportunities, with respect to both continuing 
member/non-member participation and new member recruitment and to evaluate the above 
data annually and develop recommendations based on the threats and opportunities identified; 

 periodically (3-5 years) develop and conduct a member satisfaction survey to be evaluated 
together with the data generated annually and to develop recommendations for membership 
recruitment, as appropriate, retention, enrichment of benefits, etc. based on the findings; to use 
the results of the 1999 and the 2002 surveys, as appropriate, in developing and evaluating the 
next survey; 

 identify diǎŎƛǇƭƛƴŜǎκƻǊƎŀƴƛȊŀǘƛƻƴǎ ŎƻƳǇƭŜƳŜƴǘŀǊȅ ǘƻ !!t{Ω ŎƻǊŜ ƳŜƳōŜǊǎƘƛǇ ǘƘǊƻǳƎƘ ǘƘŜ 
database  

 described above and other appropriate means, and to develop strategies to facilitate interactions 
with the individuals/groups identified and thereby fulfill the AAPS vision and enrich our 
membership benefits; 

 identify comparable/competitive organizations against which to benchmark member benefits, 
dues, meeting registration fees, etc; to annually develop recommendations to address critical 
gaps identified; 

 facilitate periodic evaluation of the section/focus group offerings with respect to the data 
generated and the strategies recommended above; 

 develop recommendations to fully leverage the student chapters to further the charge of the 
committee; 

 set up a process where non-members who interact with AAPS through workshops, meetings, 
presentations, or submitting papers and articles, are recorded and profiled in order to identify 
other disciplines that have natural links to AAPS. 

 

National Biotechnology Conference Program Committ ee (NBCPC) 
  
Committee Charge:  The charge of the National Biotechnology Conference Planning Committee (NBCPC) 
is to select the content, programming format, and the time schedule for programming activities of the 
annual National Biotechnology Conference. The committee also selects the keynote and plenary session 
speakers. 
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National Biotechnology Conference Screeners Committee  
  
Committee Charge:  The charge of the National Biotechnology Conference Screeners Committee is to 
review all contributed papers submitted for presentation at the AAPS National Biotechnology 
Conference. The committee will evaluate the contributed papers based on criteria published in the AAPS 
Call for Papers.  
  

Nominations Committee  
  
Committee Charge:  The charge of the Nominations Committee is to seek, identify, and nominate the best 
candidates for the AAPS national offices, including the AAPS Executive Council President, Treasurer, and 
Members-at-Large.  It is the responsibility of the Nominations Committee to conduct a fair and balanced review 
and selection from all of the nominations put forward by AAPS members and to ensure there are appropriate and 
qualified to serve the association.    

 Program Coordination Committee (PCC)  
 
Committee Charge:  The charge of the Program Coordination Committee (PCC) is to evaluate and make 
recommendations to the Executive Council on meeting proposals other than the annual meeting and National 
Biotechnology Conference.  The PCC is charged with clustering as many proposals as possible. 

Publications Co mmittee  
  
Purpose:  The AAPS Publications Committee is charged with making recommendations to the AAPS Executive 
Council (EC) relating to the following matters: 

 Formulation of an overall long-range vision of the Publications program, as well as tactical plans for its 
implementation; 

 Evaluation of the quality of all AAPS Publications (including all AAPS scientific journals, AAPS 
Pharmaceutica [or Portal], AAPS Newsmagazine, and Book Program) and recommendation of possible 
avenues for improvement; 

 Advising on, in conjunction with the AAPS Finance Committee, all budgetary issues relating to all AAPS 
Publications; and 

 Selection of editors-in-chief for all AAPS Publications, subject to contract agreements. 

Student/PostDoc Outreach and Development Committee (SPOD)  
  
Committee Charge:  The purpose of the SPOD Committee is to: 

 address issues of concern to graduate and undergraduate students and postdoctoral fellows in 
the pharmaceutical and related sciences; 

 sponsor broad-based industrial/academic programs of interest to graduate and undergraduate 
students and post-doctoral fellows; 

 facilitate interaction between established pharmaceutical scientists and graduate and 
undergraduate students and post-doctoral fellows in the pharmaceutical and related sciences; 

 foster a professional commitment to the organization by graduate and undergraduate students 
and post-doctoral fellows through active participation in AAPS activities; and 

 further evolve programs for the continuing educational needs of all AAPS members. 
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Committee Membership:  The committee includes three officers:  The chair, the chair-elect, and past 
chair.  These officers serve one year terms on a calendar year basis.  A new chair-elect is selected within 
ǘƘŜ ŦƛǊǎǘ ǘƘǊŜŜ ƳƻƴǘƘǎ ƻŦ ǘƘŜ ŎƘŀƛǊΩǎ ǘŜǊƳΣ ƛƴ Ŏƻƴǎǳƭǘŀǘion with the AAPS President-elect.  The chair-elect 
assumes the office of chair at the end of the year as chair-elect.  The outgoing chair assumes the office 
of past chair for one year.  If the office of chair becomes vacant, the chair-elect shall serve as chair for 
the remainder of the term.  At the end of that term, the chair-elect will continue responsibilities as chair, 
and a new chair-elect will be selected. 
  
Additional members of the committee consist of at least one member from each AAPS Section, up to 
two graduate students, and up to two members-at-large.  Section representatives are appointed by their 
section chair to represent the section.  Graduate students members are selected by the committee.  
Members-at-large may be appointed at the discretion of the chair.  Student members serve staggered 
two year terms; other members serve staggered three year terms, ideally with one-third of the 
committee rotating off each year. 
  
Meeting Schedule:  The committee meets at the annual meeting and holds other face-to-face meetings 
as necessary.  The committee also conducts monthly conference calls. 
  

Webmasters Committee  
 
This was an AAPS committee, but the role of this committee has shifted to be more section-specific 
rather than looking at the website as a whole.  Because of this, we are changing this to a section-only 
ŎƻƳƳƛǘǘŜŜ ŀƴŘ ǘƘŜ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜ ǿƛƭƭ ōŜ ŎƘŀǊƎŜŘ ǿƛǘƘ ƳŀƛƴǘŀƛƴƛƴƎ ȅƻǳǊ ǎŜŎǘƛƻƴΩǎ ǿŜōǎƛǘŜΦ  ¢ƘŜ 
webmasters representative(s) may be contacted by AAPS for input on content management and 
website structure. 
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AAPS Sections 

What is an AAPS Section? 
 

AAPS sections are groups of AAPS members with interests in a particular area of pharmaceutical 
sciences.  They have a responsibility for governance and are the primary administrative structures within 
the association.  Sections are broad in scientific scope, have defined operating procedures, a relatively 
large membership and a fixed financial structure. Sections are represented ex officio on many AAPS 
committees including the programming committees for the AAPS Annual Meeting and Exposition and 
the AAPS National Biotechnology Conference. An established section must maintain a membership of at 
least 200 individuals. 

  

Section Descriptions  
Updated 9/09/2008 

http://www.aapspharmaceutica.com/inside/refguide/Sections2008.pdf 
  

 
Analysis and Pharmaceutical Quality (APQ) Section 
The APQ Section is composed of members whose interests are in the areas of analytical methods 
development for bulk drug substances as well as drugs in pharmaceutical dosage forms and biological 
matrices, and methods and procedures for assuring that quality is designed into pharmaceutical 
products. APQ provides a forum for the exchange of information pertaining to analytical techniques, 
bioanalytical techniques, regulatory and compendial issues, and assurance of quality. The APQ Section 
interacts with all disciplines involved in the discovery, development and production of pharmaceutical 
products, and many of its programs and activities are undertaken with other sections of the association.  
 
Biotechnology (BIOTEC) Section  
The BIOTEC Section is comprised of members from many diverse backgrounds in industry and academia 
who share a common interest in the evolving field of biotechnology. The primary goal of this section is 
to unite multiple scientific disciplines in a forum where they can share experimental results as well as 
concerns regarding the research, development, and commercialization of new biotechnology based 
pharmaceuticals. Members in this section can meet at national and regional meetings to exchange ideas 
and present scientific data. Applied and basic scientists, at all phases of research and development, for 
both therapeutic and diagnostic agents, are actively involved in the AAPS BIOTEC section. In particular, 
the successful discovery, production, delivery, and commercialization of biotechnology derived drugs 
requires input from many diverse fields including molecular biology, cell culture, recovery process, 
pharmacokinetics, metabolism, analytical biochemistry, regulatory affairs, and formulation sciences. 
 
 

http://www.aapspharmaceutica.com/inside/refguide/Sections2008.pdf
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Clinical Pharmacology and Translational Research (CPTR) Section 
The CPTR Section provides the clinical research dimension within the comprehensive range of 
pharmaceutical sciences represented in AAPS and is concerned with developing knowledge and 
understanding related to the clinical use of pharmaceuticals (chemical agents and biological agents). The 
CPTR Section serves as a forum for those scientists engaged in research on the therapeutics and clinical 
assessment of drugs and biologicals. This section addresses the rational application of pharmaceutical 
and related sciences in the clinical setting, including the following: experimental design, conduct and 
analysis of clinical trials; regulatory aspects of clinical trials and drug registration; risk assessment, 
therapeutic extrapolation from animals to humans; pharmacoepidemiology; drug interactions; and in 
appropriate populations, therapeutic efficacy/safety and the response to alternative dosage forms. The 
CPTR Section provides an opportunity for interaction between scientists in academia, government, and 
industry who are engaged in clinical research. The section facilitates the interaction of AAPS members 
with scientists from other clinical organizations using joint formats such as symposia, workshops, and 
regional/national meetings. 
 
Drug Design and Discovery (DDD) Section 
The DDD Section engages in all aspects of the design and discovery of molecular pharmaceutical entities, 
and fosters interactions at the interface between drug discovery and development. DDD provides 
leadership and a forum for interactions among scientists from academia, industry, and research 
institutions. The section invites and supports collaborative relationships with scientists in other 
disciplines within AAPS and other scientific and professional organizations whose efforts are directed 
toward the interface of drug design and discovery and drug development. The DDD Section is truly 
unique among scientific organizations serving the needs of medicinal and natural products chemists and 
scientists engaged in other emerging technologies and disciplines involved in drug development, 
including druggability, by providing a single organization for all members associated with pharmaceutical 
drug discovery and development. 
 
Formulation Design & Development (FDD) Section  
The Formulation Design & Development Section is comprised of members from many diverse 
backgrounds in industry, regulatory and academia who share a common interest in the area of 
formulation design, research and development - a multidisciplinary field drawing upon the physical, 
chemical, biological and engineering sciences. The primary goal of this section is to unite multiple 
scientific disciplines in a forum where they can share experimental results, consider new formulation 
and dosage form technologies, and discuss issues and concerns regarding the design and development 
of formulations/drug products for all dosage forms.  This Section collaboratively interfaces with other 
sections which focus on pre-formulation, biopharmaceutics, formulation strategies, and manufacturing 
process optimization. 
 
Aspects of formulation design and development include the study of dosage forms for drug delivery via 
all routes of administration wherein the dosage form encompasses the formulation, process by which it 
ƛǎ ƳŀŘŜΣ ŀƴŘ ǇǊƛƳŀǊȅ ǇŀŎƪŀƎƛƴƎΦ  ¢ƘŜ {ŜŎǘƛƻƴΩǎ ŦƻŎǳǎ ƻƴ ŘŜǾŜƭƻǇƳŜƴǘ ƛƴŎƭǳŘŜǎ ǇǊƻŘǳŎǘ ŘŜǎƛƎƴΣ ŘŜƭƛǾŜǊȅ 
systems and technology, stability, quality, and performance both in vitro and in vivo that is appropriate 
to its development stage. 
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Manufacturing Science & Engineering (MSE) Section  
The Manufacturing Science & Engineering (MSE) Section of AAPS brings together all members who are 
interested in and contribute to the application and advancement of science and technology as it relates 
to process development and manufacture of pharmaceutical and pharmaceutically related products 
including medical devices and active pharmaceutical ingredients.  It will provide a forum for exchange of 
information and networking between members and with members of allied Sections and organizations.  
Areas of specific interest include pharmaceutical product manufacturing (both investigational and 
commercial), quality assurance and engineering principles as applied to manufacturing,  process 
optimization, scale-up and technology transfer, and quality systems including manufacturing technical 
support and quality by design.   
 
Physical Pharmacy & Biopharmaceutics (PPB) Section  
The Physical Pharmacy and Biopharmaceutics (PPB) Section is composed of AAPS members whose 
scientific interests are in the physicochemical and biological factors that impact the design and delivery 
of small molecules and biologics. PPB is a multidisciplinary section that focuses on preformulation, 
biopharmaceutics, drug absorption, nanotechnology, and drug delivery systems design and performance 
including targeted drug delivery. PPB provides an interactive forum for the exchange of information 
pertaining to the selection of developable drug candidates at the drug discovery-development interface, 
ŎƘŀǊŀŎǘŜǊƛȊŀǘƛƻƴ ƻŦ ŘǊǳƎ ǎǳōǎǘŀƴŎŜ ŀƴŘ ŜȄŎƛǇƛŜƴǘǎΣ ǎǘǳŘƛŜǎ ƻŦ ǊŜƭŀǘƛƻƴǎƘƛǇǎ ōŜǘǿŜŜƴ ŘǊǳƎǎΩ 
physicochemical and biopharmaceutical properties and physiological considerations at the cellular, 
organ, and whole animal levels, and overcoming drug absorption and delivery barriers via drug delivery 
technologies.  
 
Pharmacokinetics, Pharmacodynamics and Drug Metabolism (PPDM) Section 
The PPDM Section provides an international forum to examine issues related to the biopharmaceutics, 
pharmacokinetics, pharmacodynamics, drug metabolism and transport of pharmaceutical products and 
therapies.  PPDM brings together individuals whose research interests include characterization of drug 
and chemical actions, disposition, and biotransformation at the organism, tissue, cellular, and 
subcellular levels.  The section provides an opportunity for networking, presentation of new data and an 
exchange of ideas by individuals actively engaged in various facets of pharmacokinetics, 
pharmacodynamics, drug metabolism and transport, biopharmaceutics, and related sciences.  This 
scientific exchange enables scientists from academia, industry, and regulatory agencies to 
improve/develop better patient therapies while jointly advancing their professional development and 
respective disciplines.  PPDM recognizes the need for education and training of new scientists through 
active recruitment of new students and post-doctoral fellows, support of graduate faculty, and 
encouraging student participation within PPDM. 
 
Regulatory Sciences (RS) Section 
The RS Section of the American Association of Pharmaceutical Scientists (AAPS) is composed of members 
whose interests focus on multidisciplinary scientific aspects of pharmaceutical development and 
regulatory approval as they relate to quality, safety and efficacy of the product (e.g., manufacturing, 
quality, pharmacology, toxicology, clinical trials, law, and intellectual property). 

Student  Representatives to Sections  
The Executive Council feels strongly that the best way to impact the quality of student programming, 
build future leaders, and involve students in all aspects of AAPS is to encourage their participation at the 
section level. All AAPS sections must appoint students to their respective Executive Committees.    
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Section and Committee Structure  
 

The chair-elect of each section is asked to select section representatives for each committee. The 
ŎƻƳƳƛǘǘŜŜ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜǎΩ ǘŜǊƳ ōŜƎƛƴǎ ǿƘen the chair-elect takes office as chair (during the annual 
meeting).  AAPS will send the chair-elect an email at the end of May requesting committee 
representatives for the following year.  The email will clarify the length of service for each committee 
and outline when a new committee member must be appointed.  Attached are guidelines for AAPS 
section and committee structure.  

  
http://www.aapspharmaceutica.com/inside/refguide/SectionandCommitteeStructure.pdf 
  
 
Guidelines for AAPS and Section Committee Structure  

  
The following are guidelines to assure a vigorous committee structure for AAPS and full participation by 
the entire membership.  

  
1. Regular rotation of committee chairs. Chairs should ordinarily be rotated at least every three 

years. This will help ensure a constant flow of new ideas and leadership.  
 

2. Annual appointment of new members. At least a third of the committee membership should be 
new each year. Ordinarily, these should be selected from a list of volunteers for committee 
assignments solicited from the membership.  

 
3. Where possible, committee chairs should be strongly encouraged to select at least half of their 

new members from a list of AAPS member volunteers who have not previously served on AAPS 
committees.  

 
4. Discourage member from serving on multiple committees. This will simultaneously assure 

broader participation and relieve any individual members of the burden of excessive 
responsibilities.  

 
5. Activities of all AAPS committees should be reported periodically as requested by the Executive 

Council. 
 

6. Committees, which have been inactive for a year, should be discontinued unless there are some 
compelling extenuating circumstances.  

 
7. As opposed to standing committees with defined charters, AAPS should readily form ad hoc 

committees to accomplish specific tasks that will minimize bureaucracy and encourage more 
rapid turnover of committee membership and the involvement of new members.  

  

http://www.aapspharmaceutica.com/inside/refguide/SectionandCommitteeStructure.pdf
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Roles of Committee Members  
  

Each year in May, the chair-elect in each section will receive an email from AAPS outlining each 
committee, current representatives, and term limits.  The chair-elect will appoint representatives for the 
following year and submit the information to AAPS by August.   
  
Current AAPS committees include: 
  

 Annual Meeting Program Committee (AMPC) [this is always the chair-elect] 

 Annual Meeting Screeners Committee  

 Content Advisory Committee 

 Fellows Committee [this person must be an AAPS Fellow] 

 Finance Committee 

 International Affairs Committee  

 Member Groups Coordination Committee (MGCC) 

 Member Strategic Oversight Committee (MSOC) 

 National Biotechnology Conference Committee 

 National Biotechnology Conference Screeners Committee  

 Nominations Committee [this is always the section chair] 

 Program Coordination Committee (PCC) [this is the chair, chair-elect, or past chair] 

 Publications Committee  

 Student/PostDoc Outreach and Development (SPOD) Committee 

 Webmaster Committee [changed to a section-only committee] 
  

Section Committee Representatives on AAPS Committees ς The list above outlines which committees 
ǊŜǉǳƛǊŜ ǊŜǇǊŜǎŜƴǘŀǘƛǾŜǎ ōȅ ǾƛǊǘǳŜ ƻŦ ƻŦŦƛŎŜ όƛΦŜΦΣ !at/Σ t//Σ ŜǘŎΧύΦ  ¢ƘŜ ǎŜŎǘƛƻƴ ŎƘŀƛǊ ŀƭǎƻ ŀǇǇƻƛƴǘǎ 
section representatives on AAPS committees where the section representative is not specified by virtue 
of office. Such AAPS committees include the Content Advisory Committee, Student/PostDoc Outreach 
and Development (SPOD) Committee, National Biotechnology Conference Committee, Webmaster 
Committee, and the Membership Strategic Oversight Committee.  One person is to be nominated from 
each section for a three year term limit. 

  
Special Ad Hoc Committees ς The section chair shall appoint additional ad hoc committees as needed to 
facilitate the activities of the section. The duties of each committee shall be prescribed by the chair in 
writing. Examples of such ad hoc committees include the Awards Committee, Publications Committee, 
Workshop Committee, etc.  The number of people on each committee and term limit is determined 
ƛƴŘŜǇŜƴŘŜƴǘƭȅ ōȅ ŜŀŎƘ ǎŜŎǘƛƻƴΦ  wŜŦŜǊ ǘƻ ȅƻǳǊ ǎŜŎǘƛƻƴΩǎ ōȅ-laws for details. 
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Section Operating Conditions 

¢ƘŜ ƻǇŜǊŀǘƛƴƎ ŎƻƴŘƛǘƛƻƴǎ Ƴǳǎǘ ōŜ ǎƛƎƴŜŘ ŀǘ ǘƘŜ ōŜƎƛƴƴƛƴƎ ƻŦ ǘƘŜ ǎŜŎǘƛƻƴ ŎƘŀƛǊΩǎ ǘŜǊƳ ƛƴ bƻǾŜƳōŜǊ ŀƴŘ 
forwarded to Maria Nadeau, Member Groups Manager, AAPS via email at NadeauM@aaps.org or by fax 
at (703) 243-9676. 
  
http://www.aapspharmaceutica.com/inside/refguide/SectionOperatingGuidelines.pdf 
 
 
Criteria for Section Review 
  
The following criteria for section review were approved by the EC and are included in the enclosed 
operating conditions, which you are asked to sign. 
  
All AAPS Sections must meet the following criteria: 
1. Mission Statement τ Each section must have a mission statement that is unique and defines useful 

and needed service to its membership.  The section mission must fit with the AAPS mission. 
2. Record Keeping τ Sections must provide all of the following information to AAPS: 

· information on awards and nominations  (including Fellows nominations); 
· yearly Summary of Activities (due at the annual meeting); 
· yearly financial report (due at the annual meeting); 
· any other requests for information, (e.g., science policy issues); and 
· a schedule of upcoming meetings, conferences, and seminars, as well as copies of newsletters, 

minutes, press releases, and other materials describing section activities. 
  
Each section is expected to perform/meet the following activities/obligations. 
1. Programming/Educational τ Each section is expected to perform the following minimum 

programming/educational activities each year. 

 At least one programming event at the annual meeting 

 At least one other programming/educational event which will take the form of another AAPS 
meeting (including: workshops, mid-year meetings, PT Conference type meeting) 

  
2. Focus Group Affiliations τ Each section is expected to have at least two primary affiliated focus 

groups. 
 
3. Member Outreach Activities τ Sections must perform at least one membership outreach activity 

each year.  Outreach activities include, but are not limited to: 

 Journal development 

 Initiating, fostering and maintaining Focus Groups 

 Mentoring students 

 Interaction with local discussion groups, 

 Student recruitment efforts 

 Membership recruitment efforts 

 Professional development activities for members 

http://www.aapspharmaceutica.com/inside/refguide/SectionOperatingGuidelines.pdf
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AMERICAN ASSOCIATION OF PHARMACEUTICAL SCIENTISTS  

  

OPERATING CONDITIONS OF THE  

 ____________________________SECTION 

  

These Operating Conditions are effective the ____ day of ______________, 200__ (the ñEffective 

Dateò) and agreed to by the American Association of Pharmaceutical Scientists (ñAAPSò), a District of 

Columbia nonprofit corporation, and the __________________ Section, a component of AAPS. 

  

1. NATURE OF RELATIONSHIP 

  

1.1 Section.  The Section is a component and part of the AAPS corporate 

entity which functions to further the tax-exempt purposes of AAPS.  The Section has been granted limited 

autonomy solely for such tax-exempt purposes and is subject to these Operating Conditions (including 

Attachments), the mission and requirements of the AAPS Articles of Incorporation and Bylaws, and the 

policies and procedures adopted by the AAPS Executive Council.  The Section is subject to the same 

legal restrictions as AAPS with regard to permissible purposes and activities, lobbying activities, a 

prohibition against engaging in any political activity, and other matters as outlined in the guidelines 

established by AAPS.  The Section shall adopt specific program goals, objectives, and unique procedures 

for its internal operations (set forth in Attachment A), which must be consistent with AAPS guidelines, 

approved by the AAPS Executive Council, and maintained as current at all times in the AAPS materials 

and files (including on the Extranet) by the Section leadership. 

 1.2 Intellectual Property. The Section acknowledges that all AAPS names, logos 

(including section logos), copyrights, trademarks, books, records, publications, mailing lists, membership 

lists, and related material are the sole property of AAPS, and all use of such intellectual property by the 

Section shall be subject to approval by AAPS and to guidelines established by AAPS.  All right, title, and 

interest, including but not limited to copyrights and all rights subsumed there under, in and to materials or 

property that may be prepared or developed by the Section or its volunteers pursuant to these Operating 

Conditions are owned by and assigned to AAPS; provided, however, that the Section may copy, revise, 

distribute, modify, and otherwise use materials created by the Section for Section purposes, in accordance 

with accepted AAPS policies and procedures. 

1.3.   Confidential Property.  The Section acknowledges that it may be exposed to certain 

information, materials, and property related to AAPS that may be considered confidential or proprietary, 

including but not limited to financial information, trade secrets, written material, membership lists, and 

mailing lists.  The Section and its officers agree not to use or disclose, or to cause to be used or disclosed, 

at any time during or after the effective term of these Operating Conditions, any confidential or 

proprietary information, materials, or property of the other, except as may be specifically authorized by 

AAPS.  This material will be marked as such. 

1.4. Financial Support.  AAPS provides funds to support the Sectionôs programming 

and organizational functions in accordance with the approved annual budget.  The Section may request 

additional funding from the AAPS office through their staff liaison.  Upon submission, requests may be 

approved or denied by the AAPS Executive Council.  The Section will annually report all financial 

information to AAPS pursuant to the terms of Section 4.1. 
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2. MEMBERSHIP 

  

All members of the Section must be members of AAPS. 

 

3. OBLIGATIONS OF AAPS 

  

The AAPS staff in Arlington, Virginia shall to the extent practical assist the Section in 

administering and planning its activities, helping with mailings, sending relevant publications to Section 

officers, and providing other assistance as agreed. 

  

4. OBLIGATIONS OF THE SECTION 

  

The Sectionôs obligations include the following: 

  

4.1   Record Keeping and Reporting.  The Section shall maintain financial records as 

required by the guidelines adopted by the AAPS Executive Council and shall submit to AAPS on an 

annual basis a financial report as well as a summary of activities the Section has undertaken during the 

year.  This summary of activities should include information on awards and nominations (including 

Fellows), as well as a schedule of upcoming meetings, conferences, and seminars, as well as copies of 

newsletters, minutes, press releases, and other materials describing Section activities.  All such activities 

and publications, including any uses of the AAPS name, logo, or copyrights, are subject to prior review 

and approval in accordance with accepted AAPS policies and procedures.  The financial and activity 

reports are due at the annual meeting.  It is understood that these financial record keeping and reporting 

obligations are mandated by applicable tax laws and regulations of the Internal Revenue Service and must 

be complied with by the Section without fail. 

4.2 Activities and Affiliations.  The Section shall organize at least one educational and 

one professional programming event each year.  The Section shall use its best efforts to ensure that such 

programs are of the highest quality with respect to program content, materials, and logistical preparation.  

Each Section is expected to have at least two primary affiliated Focus Groups. 

In addition, Sections are expected to perform at least one membership outreach activity each year.  

Outreach activities include, but are not limited to journal development, initiating, fostering and 

maintaining Focus Groups, and mentoring students. 

4.3 Contractual Authority. The Section must adhere to the policies and procedures 

adopted by the AAPS Executive Council in connection with the engagement of consultants.  All 

engagements and/or contractual arrangements, including but not limited to contracts to engage consultants 

or to hold or reserve facility or hotel space, must be directed through the staff liaison to AAPS for 

advance written approval of the AAPS Executive Council.  AAPS is not responsible for the acts or 

omissions of any parties engaged by the Section or for the contractual obligations of the Section. 

The representatives of AAPS and the Section agree to these Operating Conditions, which 

are reconfirmed annually by the Chair of the Section. 

  

_________________________________ _________________________________ 

Executive Director, AAPS             Date             

_________________________________ _________________________________ 

Chair, _________________Section                Date 

________________________________ __________________________________ 

President, AAPS              Date  
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Attachment A 

  

Procedure Guide of the _____________________ Section 

  

  

(Attach existing procedure guide of individual Section) 
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Section Websites 

Minimum Requirements for Section Websites 
  
The section websites are regularly used by the members of all of the sections. However, there is a wide 
variety of items posted on the individual section websites. The Section Website Program Review Team 
set a consistent website format or framework for the sections to follow; this format or framework 
should allow flexibility for the sections to customize and individualize their sites. The items listed are not 
meant to limit sections as to what can be included. They represent minimum requirements. 
  
All section websites are required to contain the following items: 

 Section description  

 Section mission  

 Section vision  

 Annual goals 

 Leadership list  

 Committee lists and membership 

 Upcoming programming specific to section 

 [ƛǎǘ ƻŦ ŦƻŎǳǎ ƎǊƻǳǇǎ ǘƘŀǘ ƘŀǾŜ ƴŀƳŜŘ ǘƘŜ ǎŜŎǘƛƻƴ ŀǎ ǘƘŜƛǊ ǇǊƛƳŀǊȅ ǎŜŎǘƛƻƴ ŀƴŘ άƘƻǘ ƭƛƴƪǎέ 
to the specific focus group websites 

 By-Laws 

 Minutes of meetings (post online for three years, then they will be archived by AAPS) 

 5ŜǎƛƎƴŀǘŜŘ άǿŜō ŎƻƴǘŀŎǘέ όƳŜƳōŜǊ ƻŦ ǎŜŎǘƛƻƴ ŜȄŜŎǳǘƛǾŜ ŎƻƳƳƛǘǘŜŜ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ 
keeping information current) 

 Date of last update to site 
  

Policy for Posting Material 
  
What is appropriate for posting? 

1. General 

 Section mission statement 

 Section goals 

 Membership: requirements, services, and member news  

 Section by-laws 

 Listserv access 

 Meeting information: schedules (teleconference, face-to-face), agendas, and minutes 
  

2. Science 

 Published articles (full-text or links) written by section members 

 Position papers  

 Scientific critiques of current research or regulation with appropriate disclaimers 
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3. Career development (job postings) 

 Section-related jobs (as links to AAPS Career Center job postings) 

 Section-related career advice 

 Mentoring advice 
  

4. News and Discussion 

 Listserv copy  

 Chat room discussions (monitored by the section webmaster). 

 Section e-newsletter (web publication of section news edited by section webmaster) 

 News headlines, section-related (sourceςAAPS news feeds) 
  
What is not appropriate for posting on a section website? 

 Non-section-related material that is more appropriate for the association web pages. 

 Inflammatory language or positions 

 Personal web logs (blogs)  

 Job links to non-AAPS related career sites 
  

Procedure for Posting Material on Section Websites 
Each section will assign a representative to the Webmaster Committee. The section webmaster will 
work directly with the section leaders and members to recommend and develop content for posting on 
the section and association websites. The section webmaster will pass content files to IT personnel for 
processing and posting. 

  
Disclaimer - AAPS Policy on External Information Systems and Services 
AAPS cannot support or endorse the development, deployment and maintenance of information 
services, including, but not limited to, websites, threaded discussions, listservs and news feeds that are 
external to the AAPS IT domain. 
  
Individuals or groups associated with AAPS are encouraged to offer suggestions for the enhancement of 
existing AAPS information services and the development of new features. Suggestions should be 
submitted to AAPS via email at webmaster@aaps.org. The impact and scope of proposed changes or 
additions will be assessed and discussed at the appropriate levels within AAPS. 

mailto:webmaster@aaps.org
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Section Alignment and Affiliation Initiative 

Two major initiatives were implemented in April 2008 by AAPS:  
 

 the number of Sections available to AAPS Members 

 the way AAPS Members can affiliate with Sections 

  

PDD/PT Section Strategic Visioning Encapsulation 
 
The first initiative stemmed from the 2006 section strategic visioning process and was approved by the 
AAPS Executive Council in November 2007. The PDD and PT Sectionsô mutual strategic visioning teams 
recommended that the current PDD and PT Sections be reformulated into three sections:  
  

 Formulation Design & Development (FDD) Section 

 Manufacturing Science & Engineering (MSE) Section 

 Physical Pharmacy & Biopharmaceutics (PPB) Section 
 

These three sections better reflect science at the discovery/development interface, science in formulation 
development, and science in manufacturing, respectively. This recommendation followed from several 
reasons:  
  

 Greater sectional representation in pharmaceutics and pharmaceutical technologies 

 Sectional representation for delivery sciences at the discovery/development interface 

 Sectional representation for manufacturing science and engineering 

 Focus formulation and product development into a single section 
  

The New Structure for AAPS Section Affiliation 
 
The second initiative stemmed from a recommendation submitted by the AAPS Membership Strategic 

Oversight Committee (MSOC) and approved by the AAPS Executive Council.  AAPS transitioned to a new 
section affiliation structure; the section affiliation policy for all members is as follows:  
  

1. No primary or secondary section affiliation distinction 
2. Membership of up to TWO sections included in annual dues 
3. Each additional section affiliation would cost $5 per year (There is no limit to the number of sections 

members can be affiliated) 

 
The recommendation was based on the analysis of member survey data and the structures of other 
similar organizations. This recommendation eliminates the primary and secondary section designations, 
and allows AAPS members to fully affiliate with up to two sections. Additional sections may be 
designated for a nominal cost. 
  
 Advantages of this new structure: 

 Simplified section selection options. Members affiliate with the section(s) of their main interest and 
do not have to make the choice of which should be their primary and secondary sections.  

 

 Improved interactions between sections. Sections will be motivated to provide competitive benefits 
to increase and satisfy their membership. Focus group interests would be better served by more direct 
affiliation to appropriate section(s). 

 

 Equal opportunity, including voting and eligibility to participate in section leadership. For those 
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members who feel strong affiliation towards multiple sections and desire to participate actively in more 
than one section would now be allowed to do so.  

 AAPS Focus Groups 

What is an AAPS Focus Group? 
  

AAPS members with a common interest in a specific discipline will be 

identified as a focus group.  The creation of focus groups should be 

encouraged to promote emerging new areas of interest within AAPS.  

Focus groups may also serve as a vehicle to determine the interest in a 

particular discipline, thus preventing the premature establishment of an 

AAPS section that would not have enduring interest.  

  

Guidelines for th e Organization of AAPS Focus Groups 
  
Individuals interested in organizing a focus group may petition the AAPS Executive Council for 

recognition as a focus group, provided that at least 50 AAPS members have expressed an interest in 

joining the proposed new focus group.  Focus groups will reapply to the Executive Council every 

ǘƘǊŜŜ ȅŜŀǊǎ ǿƛǘƘ ŀ ƭƛǎǘ ƻŦ ŀǘ ƭŜŀǎǘ рл ƳŜƳōŜǊǎ ŀƴŘ ŀ ǎǳƳƳŀǊȅ ƻŦ ǘƘŜ Ǉŀǎǘ ǘƘǊŜŜ ȅŜŀǊǎΩ ŀŎǘƛǾƛǘȅΦ  

  

 Cross-sectional membership in focus groups will be encouraged.  
 

 Focus groups will have access to core and non-core programming, through the Annual Meeting 
Program Committee.  

 

 Focus groups will not be represented on the Executive Committee of a section or the AAPS 
Executive Council.  

 

 Initially, the AAPS Executive Council will appoint the chair of a focus group.  Selection of a chair 
after the first year will be by the members of the focus group.  

 

 Focus group chairs will be listed in the AAPS Membership Directory.  Funds to support 
programming and organizational functions by the focus groups will be requested through the 
AAPS office and approved by the AAPS Executive Committee.  

 

 Focus groups are encouraged to propose workshops and participate in the AAPS Annual Meeting 
and Exposition, the National Biotechnology Conference, and all other AAPS meetings.  

 

 Focus groups are encouraged to serve as point groups for science policy issues.  
 

 All outside funding must receive approval of the Executive Council.  
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Current AAPS Focus Groups 
As of January 2009 
 

1. Animal Pharmaceutics & Technology  

2. Bioanalytical  

3. Bioequivalence  

4. Biomarkers in Translational Medicine 

5. Chemistry, Manufacturing, and  Controls 
(CMC)  

6. Computational Drug Design  

7. Contract Research Organization (CRO)  

8. Dermatopharmaceutics  

9. Drug Metabolism  

10. Drug Transport 

11. Excipients  

12. Generic Pharmaceuticals  

13. Inhalation and Nasal Technology  

14. Intellectual Property  

15. In Vitro Release & Dissolution Testing  

16. Ligand Binding Assay Bioanalytical  

17. Lipid-Based Drug Delivery Systems  

18. Microdialysis  

19. Modeling & Simulation 

20. Modified Release  

21. Nanotechnology  

22. Natural Products Chemistry 

23. Non-Clinical Dose Formulation Analysis  

24. Nucleic Acid Based Therapeutics  

25. Nutraceutical  

26. Ocular Drug Delivery & Disposition 

27. Oral Absorption  

28. Pharmacogenomics (PGx)  

29. Population Pharmacokinetics &  
Pharmacodynamics  

30. Preformulation  

31. Process Analytical Technology  

32. Process Development  

33. Protein Aggregation & Immunogenicity  

34. Special Population Studies  

35. Stability  

36. Sterile Products  

37. Targeted Drug Delivery & Prodrug  
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Focus Group Officers  
 

The officers of the focus group are the chair, chair-elect, and a past chair and constitute the executive 
committee of the focus group.  All officers must be AAPS members in good standing. 
  

Chair:  Represents the focus group at AAPS meetings; direct the focus group and preside at its meetings; 
appoint committee members and committee chairs as necessary. 
  
Chair-elect:  Acts as chair in the absence of the chair or as necessary. 

  
Past Chair:  Acts as an adviser to the chair and chair-elect. 
 
 Focus Group Chair Duties and Requirements 
 

V Complete, sign and return Focus Group Operation Conditions, including any specific program 
goals, objectives and procedures per attachment B. 

V Contact chair of affiliated section(s). 

V Appoint focus group steering committee members. 

V Coordinate focus group chair-elect election process (see attachment A, Operating Conditions).  
Elections may be conducted online or during the focus group membership meeting. 

V Represent focus group at AAPS meetings. 

V Meet with Chair of affiliated Section(s) at least once annually. 

V Participate on monthly section conference calls for the sections affiliated with your focus group. 

V Hold regular conference calls with your focus group officers and steering committee members. 

V Coordinate focus group membership meeting held in conjunction with the AAPS Annual Meeting 
and Exposition. 

V Work with your steering committee, section(s), and focus groups with similar interests to 
develop programming ideas. At least one programming idea should be submitted per year. This 
includes programming for annual meeting symposia, roundtables, seminars, workshops, short 
courses or themed meetings.  

V Attend (or send a focus group representative) AAPS programming planning meetings called 
jamborees.  A jamboree is held for the National Biotechnology Conference each spring and a 
second jamboree is held for the Annual Meeting each summer.  This gives focus groups and 
sections an opportunity to share programming ideas and build collaborative sessions. 

V Review and update focus group webpage as needed. 

V Send out messages through the listserv to keep focus group members updated. 

V Maintain focus group summary of activities which should include a schedule of meetings and 
events, copies of meeting minutes, and other materials that describe the focus group activities.  

V Submit activity reports to your affiliated section(s) and AAPS staff at the annual meeting. 
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 AAPS Discussion Groups 

What is an AAPS Discussion Group? 
 
Discussion groups are separate unincorporated entities affiliated with AAPS that further the tax-exempt 
purposes of AAPS and provide a local forum for interested members and non-members in a specified 
geographic area. Discussion groups are open to AAPS members and non-members. 
  
Discussion groups are given a tax identification number under the 501(c)(3) status, which allows them to 
set up bank accounts affiliated with AAPS. Besides income from meeting registration fees, they also 
receive financial support from AAPS ($3/AAPS member/year). Discussion groups must send financial and 
activity reports annually to AAPS.  
  
Discussion groups offer programming which furthers and serves the purposes of AAPS and shall use its 
best efforts to ensure that such programs are of the highest quality with respect to program content, 
materials, and logistical preparation. All activities and publications, including any uses of the AAPS name, 
logo, or copyrights, are subject to prior review and approval by AAPS. All contracts to hold or reserve 
facility or hotel space must be directed through AAPS for advance written approval of the AAPS 
Executive Director.  
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Discussion Group Meetings  
 
Most discussion groups hold quarterly dinner (evening) meetings each year. The meetings typically have 
one speaker and take place at a restaurant or company site to be cost effective. Attendees are charged a 
nominal ($25-$50) meeting registration fee to cover dinner, audio-visual expenses, and speaker travel 
expenses. These dinner meetings provide a unique benefit to the pharmaceutical community by offering 
networking in a specific geographic location.  
 
Discussion groups may also hold one or two day meetings with multiple speakers and may include 
contributed papers and exhibits. All sponsor solicitations must be coordinated through the AAPS 
Associate Director of Meetings and Expositions. Any meetings held at least one full day must be 
approved by AAPS in order to avoid conflict with meetings organized through the AAPS National Office. 
 
Considerable flexibility is afforded discussion groups in planning the events that best serve their 
geographic area.  The following list of current AAPS Discussion Groups illustrates the variety of meeting 
choices afforded to them. 
 

 Bay Area: quarterly dinner meetings with one speaker at each meeting 

 Chicagoland: five-six meetings per year with one speaker at each meeting 

 Greater Maryland: three-four meetings per year with one or two speakers at each meeting 

 Greater Saint Louis: newly approved discussion group 

 Indiana/Ohio: four meetings per year with one speaker at each meeting; these meetings rotate 
between Indianapolis and Cincinnati 

 Kansas City: four-six meetings per year with one speaker at each meeting 

 North Carolina Pharmaceutical: four meetings per year with one speaker at each meeting 

 Northeast Regional: meets once a year for a full day with four speakers, exhibits, and posters 

 Philadelphia Pharmaceutical Forum: eight meetings per year with one speaker at each meeting 

 Southern California Pharmaceutical: nine meetings per year with one speaker at each meeting 

 Southern Regional: one meeting per year (1 ½ - 2 day meeting) with multiple speakers; works with 
student chapters in planning the meetings and the meetings rotate locations (Arkansas, Louisiana, 
Mississippi, Tennessee) 

 Western India/Mumbai: four meetings per year with one-two speakers; also held one symposium 
with five speakers 

To see a current list of discussion groups, to join a group, or to contact a discussion group chair, please 
visit http://www.aapspharmaceutica.com/inside/Discussion_Groups/index.asp. 

http://www.aapspharmaceutica.com/inside/Discussion_Groups/index.asp
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Communication to Members  
 
Webpages   
AAPS maintains webpages for all of the discussion groups and you may contact Maria Nadeau with any 
updates that you have.  Upcoming meeting notices are automatically added to your webpage. 

 
http://www.aapspharmaceutica.com/inside/Discussion_Groups/index.asp  

 
 
Listserv 
AAPS has a listserv for each discussion group which is a way to send a mass email to all of your 
members.  AAPS changed its policy so that we now include non-members in the listserv (it was 
previously an AAPS members-only benefit). 
 
 
Member Database Maintenance 
Now that the listserv is available to non-members, you may send your distribution lists to Maria Nadeau 
and she will include them in the AAPS listserv.  AAPS can maintain your complete member list on your 
behalf. 
 
 
Electronic Surveys 
Some of the AAPS member groups are sending surveys to their members in order to better meet their 
needs.  AAPS uses an electronic survey system that automatically tabulates all of the results.  If you are 
interested in sending a survey, please contact Maria Nadeau and she will work with the marketing 
department to develop the electronic survey and distribute it to your members. 
 
 
Promote AAPS Membership to Your Members 
Discussion groups receive allocations based on $3 for each AAPS member who belongs to your group.  It 
would be beneficial to encourage your meeting attendees to join AAPS because it will increase your 
yearly allocations.  If you are interested in distributing brochures about becoming an AAPS member, 
please contact Maria Nadeau and she will send materials to you. 
 

http://www.aapspharmaceutica.com/inside/Discussion_Groups/index.asp
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Finances 

Member Groups Funding  
 
The attached member groups funding document contains funding information for sections, focus 

groups, discussion groups, and student chapters.   

  
http://www.aapspharmaceutica.com/inside/refguide/MemberGroupsFunding.pdf 
  

 Section Funding Opportunities  
 
Current Opportunities 

 Travelships 
- increase number of travelships and amount 
- support speakers, moderators, students, new scientists 
- focus on international travelers for PSWC/AAPS 2010 

 Awards 
- support existing awards 
- establish section service awards 

 Giveaways 
- section promotional items at Annual Meeting booth 
- recognize section leadership 

 Section Education Initiatives 
- fund a speaker at an AAPS Student Chapter or other student event 

 Focus Group Support 
- conference calls 
- travel 

 Open Forum at Annual Meeting or NBC (sections absorb surplus/deficit) 

 Receptions 

 Face-to-face meetings 

 Webinars 
 
Suggested Opportunities 

 Discussion Group Support 
- speaker travel reimbursement 
- registration 

 Focus Group Support 
- fund an Annual Meeting reception/lounge for section affiliated focus groups 

 Student Events 
- speaker travel reimbursement 
- fund section alumni of local universities to reach out to biology, chemistry and engineering 

departments 

http://www.aapspharmaceutica.com/inside/refguide/MemberGroupsFunding.pdf


  
Page 56 

 
  

 AFPE Scholarships ς fund additional scholarships 

Student Travel  
  
Not to be confused with student travelships which are based in part on abstract submissions, $2,000 has 

ōŜŜƴ ŘŜǎƛƎƴŀǘŜŘ ǇŜǊ ǎŜŎǘƛƻƴ ǘƻ ǎǳǇǇƻǊǘ ǘǿƻ ǎǘǳŘŜƴǘ ƳŜƳōŜǊǎ ƻƴ ŜŀŎƘ ǎŜŎǘƛƻƴΩǎ ƭŜŀŘŜǊǎƘƛǇ ŀƴŘ ŀƭƭƻǿ 

them to take part in on-site section meetings at the AAPS Annual Meeting and Exposition or midςyear. 

The student representatives will be asked to provide the student perspective during your monthly 

teleconferences as well, and will coordinate with the SPOD committee representative on any related 

issues.  

  
  

Section Quarterly Reports  
  
AAPS emails quarterly financial reports to each section showing how much money was used versus the 

budget. 
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FUNDING 

Sections, Discussion Groups, Focus Groups and Student Chapters 

Date Revised: January 15, 2009 

 

1) Sections 

a) Unrestricted Funds Available to All Sections 

i) Annual Allocations ï For fiscal year 2009 (FY09) only, allocation amounts for APQ, 

BIOTEC, CPTR, DDD, PPDM and RS will be the same as the FY08 amounts. For the three 

new sections, FDD, MSE and PPB, the allocation amounts will be one-third of the sum of the 

PT and PDD allocations in FY08. FY10 allocation methodology will be determined when 

member section affiliation selections are completed.  Contact ï Section Staff Liaison 

ii)  Section Treasuries - All unexpended section funds at the end of the fiscal year will carry over 

to the next fiscal year and are included in the section Treasury. Contact ï Section Staff Liaison 

b) Restricted Funds Available to All Sections 

i) Conference Call Allowance ï A $1,200 annual conference calling allowance is available to 

each section. These funds are not eligible for carryover to the next fiscal year. Contact ï 

Section Staff Liaison 

ii)  Student Travel Allowance ï A $2,000 annual travel allowance for student leadership of the 

section.  These funds are not eligible for carryover to the next fiscal year. Contact ï Section 

Staff Liaison 

c) Available Resources 

i) Programming Support ï Programming submissions approved by AAPS programming 

committees (AMPC, PCC, NBCPC, etc) and the AAPS EC are included in the AAPS 

Meetings offerings as appropriate.  Cost of attendance by Section Officers, Program 

Committee, and Focus Group Chairs at the Annual Meeting and National Biotechnology 

Conference Jamborees will be born by the AAPS. All logistics, marketing, funding, 

registration services, and other meeting support services are provided by AAPS. Contact ï 

Director of Meetings & Expositions 

ii)  Webpage Development & Maintenance ï All sections are provided technical support to 

develop and maintain individual section webpages on the AAPS portal. For consistency and 

uniformity, certain standards will be maintained for all sectionsô webpages. Contact ï Member 

Group Manager/Director of Technology 

iii)  Listservs ï All sections have a moderated listserv which any AAPS member may join.  

Contact ï Member Group Manager  

d) Other Sources of Funding 

i) Open Forum Registrations ï several sections hold Open Forum events at the AAPS Annual 

Meeting and National Biotechnology Conference.  Net proceeds from these events are 

included in the sectionsô treasuries.  Contact ï Director of Meetings & Expositions 

ii)  Sponsors ï sections may solicit sponsors for funding of section activities and awards. 

Solicitations should be coordinated through the Associate Director of Meetings & Expositions. 

Contact ï Associate Director of Meetings & Expositions 

iii)  Royalties ï some sections sponsor journals published by commercial publishers and royalties 

are paid to the sections based on subscription levels.  Contact ï Director of Publications 

iv) Special Requests ï requests for funding or support of special projects may be submitted by 

sections to the Executive Council.  Contact ï Section EC Liaison 
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2) Discussion Groups 

a) Unrestricted Funds Available to All Discussion Groups 

i) Annual Allocations - A payment of $3.00 per Discussion Group member with a minimum 

$500 payment is made to each Discussion Group on July 1 of each fiscal year.  Membership 

will be based on paid membership as of June 30 of the previous fiscal year.  Contact ï Member 

Group Manager 

b) Available Resources 

i) Website Development & Maintenanceï All Discussion Groups are provided technical support 

to develop and maintain individual webpages on the AAPS portal. Contact ï Member Group 

Manager/Director of Technology 

ii)  Listservs - All Discussion Groups have a moderated listserv which any AAPS member may 

join.  Contact ï Member Group Manager 

c) Other Sources of Funding 

i) Special Requests - requests for funding or support of special projects may be submitted by 

discussion groups to the Executive Council.  Contact ï Member Group Manager 

 

3) Focus Groups 

a) Available Resources 

i) Website Development & Maintenance - All Focus Groups are provided technical support to 

develop and maintain individual webpages on the AAPS portal. Contact ï Member Group 

Manager/Director of Technology 

ii)  Listservs - All Focus Groups have a moderated listserv which any AAPS member may join.  

Contact ï Member Group Manager 

b) Other Sources of Funding 

i) Special Requests - requests for funding or support of special projects may be submitted by 

focus groups to the Executive Council.  Contact ï Member Group Manager 

 

4) Student Chapters 

a) Unrestricted Funds Available to All Student Chapters 

i) Annual Allocations ï A payment is made to each Student Chapter based upon Student Chapter 

membership; $500, 10 ï 19 members; $1,000, 20 ï 29 members; and $1,500, 30 or more 

members.  Contact ï Director of Public Outreach 

b) Available Resources 

i) Chapter Webpages - All Student Chapters are provided technical support to develop and 

maintain individual webpages on the AAPS portal. Contact ï Director of Public 

Outreach/Director of Technology 

ii)  On-line Student Center ï This section of AAPS Pharmaceutica provides access to information 

and services specially targeted to students including information on student chapters, 

educational opportunities, funding sources (within AAPS and at outside entities) and 

information on career opportunities and development.  Contact ï Director of Public Outreach 

iii)  Listservs - All Student Chapters have a moderated listserv which any AAPS member may join.  

Contact ï Director of Public Outreach  

iv) Educational Grants ï grant monies totaling $60,000 are available to fund student initiated 

activities proposed by student chapters or other student groups.  Contact ï Director of Public 

Outreach  
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5) Contact List 

a) Section EC Liaisons -  

i) APQ & FDD ï Peter Crooks, pcrooks@email.uky.edu, (859) 257-1718 

ii)  BIOTEC ï Jeff Barrett, barrettj@email.chop.edu, (267) 426-5479 

iii)  CPTR & DDD ï Gary Thompson, gat.consulting@gmail.com, (513) 235-1498 

iv) MSE & PPDM ï Robert Bell, rgb@drugbiodev.com, (727) 442-0885 

v) PPB & RS -  Dave Mitchell, d.y.mitchell@hotmail.com, (303) 921-3704 

  

b) Section Staff Liaisons 

i) APQ ï Sherry Martin, martins@aaps.org, (703) 248-4770 

ii)  BIOTEC & DDD - Stacey May, mays@aaps.org, (703) 248-4740 

iii)  CPTR & RS ï Sharon Pichon, pichons@aaps.org, (703) 248-4780 

iv) FDD & PPBï Peter Inchauteguiz, inchauteguizp@aaps.org, (703) 248-4750 

v) MSE ï Maureen Downs, downsm@aaps.org, (703) 248-4730 

vi) PPDM ï Jake Harris, harrisj@aaps.org, (703) 248-4760 

 

c) Other Contacts 

i) Director of Meetings & Expositions ï Sharon Pichon, pichons@aaps.org, (703) 248-4780 

ii)  Director of Technology ï Sherry Martin, martins@aaps.org, (703) 248-4770 

iii)  Director of Public Outreach ï Stacey May, mays@aaps.org, (703) 248-4740 

iv) Director of Publications ï Jake Harris, harrisj@aaps.org, (703) 248-4760 

v) Associate Director of Meetings & Expositions ï Grace Jones, jonesg@aaps.org, (703) 248-

4784 

vi) Member Group Manager ï Maria Nadeau, nadeaum@aaps.org, (703) 248-4709 

 

mailto:pcrooks@email.uky.edu
mailto:barrettj@email.chop.edu
mailto:gat.consulting@gmail.com
mailto:rgb@drugbiodev.com
mailto:d.y.mitchell@hotmail.com
mailto:martins@aaps.org
mailto:mays@aaps.org
mailto:pichons@aaps.org
mailto:inchauteguizp@aaps.org
mailto:downsm@aaps.org
mailto:harrisj@aaps.org
mailto:pichons@aaps.org
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Important Dates 

Visit the Important Dates website for a list of upcoming conference calls and for all AAPS meetings.   
This calendar also lists the AAPS staff representative in case you have any questions. 
  
http://www.aapspharmaceutica.com/inside/ImportantDates/Dynamic_Calendar.asp 
 
The following schedule is an overview of when various activities occur.  Please note that this is only a 
guideτactual dates will differ year to year.  For specific deadlines, refer to the Important Dates 
Calendar. 
  

JANUARY  
  

AM contributed papers 

submission site opens 

  

FEBRUARY  
  

NBC contributed papers submission site closes 

  

Deadline for EC nominations 

MARCH  
  

Sections submit next fiscal year budget 

requests (includes section funds) 

  

NBC Jamboreeðsubmission site opens 

for the following year 

 

Deadline for section slate of candidates 

 

AAPS Nominations Committee presents 

final slate of candidates for election  

APRIL  
  

Begin working on AM Hot 

Topic proposals 
  

Solicit award applications 

MAY  
  

AM contributed papers submission site closes 
  

The chair-elect begins requesting the following yearôs 

committee representatives: due in August 
  

Finance Committee approves budget  

JUNE  
  

AM preliminary program opens online 
  

 

National Biotechnology Conference 

 

EC F2F Meeting: EC Budget Approval  

JULY  
  

NBC session submission site 

closes for the following year 

 

AAPS election ballot closes 

AUGUST  
  

Committee representatives due to AAPS from the 

section chair-elect 
  

Leadership Retreat & EC F2F meeting 
  

Order annual meeting booth giveaways 
  

AM Jamboreeðsubmission site opens for the 

following year (except for the 2010 meeting) 
  

Announcement of election results 

SEPTEMBER  
  

Schedule volunteers for the AM booth 

Presidentôs Retreat 

 

EC F2F Meeting 

http://www.aapspharmaceutica.com/inside/ImportantDates/Dynamic_Calendar.asp
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OCTOBER  
  

Call for Nominations listed 

in AAPS Newsmagazine 

NOVEMBER  
  

Nominations Committee begins series of conf calls 

DECEMBER  
  

NBC contributed papers submission site 

opens 
  

Sections begin considering next yearôs 

election candidates 

 

AM session submission site closes for 

the following year 

Helpful Suggestions for Effective Meetings  
 

  

Member Participation 

V Determine the reason and anticipated outcome of the meeting and decide, in advance, how to 

participate and contribute effectively. 

V Study the agenda carefully prior to the meeting.  If any items are unclear, ask for clarification 

prior to the meeting.  Remember to review all supporting documentation. 

V Never hesitate to comment, criticize constructively, or disagree. 

V If you have a point to make, ask for the ŦƭƻƻǊΦ  LŦ ȅƻǳ ŘƻƴΩǘΣ ȅƻǳǊ ǇƻǘŜƴǘƛŀƭƭȅ ǎƛƎƴƛŦƛŎŀƴǘ 

contributions will never be heard. 

V Always speak in a voice everyone can hear.  And if you need to, pause until you have the 

attention of all meeting participants before beginning to speak. 

V Always speak to the entire group, not just to the person sitting opposite you. 

V Keep replies short and to the point.  Orations are unnecessary and usually frowned upon by 

others. 

V If you feel the need to verbally disagree with the speaker, please wait until the appropriate time 

to do so and raise your hand for recognition. 

  
Chair Participation 

V Always prepare and distribute an agenda in advance and start and end on time. 

V Be prepared to present agenda items in the event the person previously assigned is not present. 

V Repeat any remarks that might not have been heard by all participants. 

V Summarize lengthy or involved remarks.  Someone may have forgotten the objective. 

V Ask dissenters to summarize their convictions in a brief direct statement.  This will permit a more 

thorough examination of an idea that could be highly constructive when completely understood. 

V Stick to the agenda during the meeting.  Introduce new business at the appropriate time. 

V Table a motion if there has not been adequate discussion. 

V Hurriedly pass motions usually do not receive the consideration they deserve.  It is better to 

table such a motion until it can be discussed in detail, than to pass it hurriedly and regret the 

outcome. 

V Develop meeting minutes and a list of actions as homework assignments for each meeting or 

AAPS Annual Meeting 

 

EC F2F Meeting 

 

New EC Members & Section Leadership begin term of office 
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conference call. 

V If you sense the group is stuck on aimless discussion, make a request to call for the question 

and/or move on.  Everyone will appreciate your recognition of the value of their time and 

contributions. 
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Communication Vehicles 

Section Connection  
 
The AAPS Section Connection is intended to serve as a conduit for  the exchange of information between 
the AAPS Executive Council (EC) and AAPS Sections. The information is assembled by staff following each 
EC meeting to provide a summary of pertinent actions that are relevant to 
section leaders. Likewise, the Member-at-Large will transmit important 
sectional information to the EC and use the AAPS Section Connection as the 
recording mechanism of section interests shared with the EC.   The AAPS 
Section Connection ƛǎ ǇƻǎǘŜŘ ƻƴ ŜŀŎƘ ǎŜŎǘƛƻƴΩǎ ǿŜōǎƛǘŜΦ 
 

Surveys 
  
You may send surveys to your members to gather scientific data or to gather feedback to better meet 
their needs.  Simply create the survey in a plain Word document.  The AAPS Marketing Department will 
create an electronic version of the survey that automatically tabulates the results.  Recipients receive a 
unique URL to complete the survey, so we cannot post one URL online for all site visitors to complete.  If 
you are interested in sending a survey, please contact Maria Nadeau for assistance.  
 

AAPS Newsmagazine 
  
The AAPS Newsmagazine is the official member publication of AAPS and reaches over 12,000 of the 
ǿƻǊƭŘΩǎ ƭŜŀŘƛƴƎ ǇƘŀǊƳŀŎŜǳǘƛŎŀƭ ǎŎƛŜƴǘƛǎǘs. This publication delivers timely information, cutting-edge 
research, pertinent industry developments, and association news. To include information on your 
member group in the AAPS Newsmagazine, contact Maria Nadeau at NadeauM@aaps.org or (703) 248-
4709.  Please note that information is collect for issues two months in advance, and at the beginning of 
each month. 
 

Membership Meeting  
  
Sections and focus groups schedule membership meetings during the AAPS Annual Meeting and 
Exposition in order to inform your membership about various activities occurring throughout the year. 
Another goal of the membership meeting is to provide an opportunity for each focus group member to 
bring up issues and concerns directly to the steering committee. 
  

AAPS in Brief 
 
AAPS in Brief is intended to serve as a conduit for the exchange of information between the AAPS 
Executive Council (EC) and AAPS Directors. The information is assembled monthly by Directors and is 
submitted to the EC to provide a summary of pertinent actions that occur at AAPS. 

mailto:NadeauM@aaps.org
mailto:NadeauM@aaps.org

































